
  

 
 
 
 

                                                                                                                                                                                                                                                

Bureau of Purchasing 
Department of Finance 
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        _____________________________ 
PRINTED NAME OF BIDDER 

 
 

BRONZE MAUSOLEUM LETTERS & FIGURES 
 

Invitation to Bid No. 120010          Issued: June 4, 2012 
 

 
PURCHASING BUREAU CONTACT: Roslyn K. Phillips, CPPB, 585-428-7042 

 
 

BID OPENING: Monday, June 18, 2012 at 11:00 a.m. 
 

Sealed bids are to be returned to the Office of the Purchasing Agent, City Hall , 
Room 105A, Rochester, NY 14614, prior to bid opening, at which time and place all 
bids will be opened, read and recorded. 

 
The bidder's attention is directed to the General Conditions and Instructions to Bidders which 
appears immediately following this title page and is incorporated into the bidding document 
and contract by reference. 
 

CONTRACT CHARACTERISTICS 
(For definitions or explanations, see General Conditions) 

 
Type of Contract: ONE YEAR WITH OPTION TO EXTEND 
 
Bid Deposit Requirement: NONE 
 
Performance Security Requirement: NONE 
 
Insurance Requirement: NONE 
 
Samples Requirement: UPON REQUEST 
 
Descriptive Literature/Technical Data Requirement: NONE 
 
BIDDERS:  Please note that prices, company identification and authorized signature are to    
   be entered on the Proposal which appears at the end of the specifications.  
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1. SCOPE 
 

The intent of these specifications is to establish a contract for BRONZE MAUSOLEUM 
LETTERS & FIGURES for the City of Rochester cemeteries. 
 
  

 
2. SPECIFICATIONS 
 
 2.1 Solid Bronze 
  
 2.2 Letters, figures, and punctuations 
 
 2.3 No Pins 
 
 2.4 Font: Romano Spazzolato 
 
 2.5 Sizes:  5 cm 
                    4 cm 
   3 cm 
   2.5 cm 
 
  
3. CONTRACT PERIOD 
 

3.1 It is the intention of the City to enter into a contract for a term of approximately 
one (1) year, commencing upon the date of the contract award and ending on 
May 30, 2013. 

 
3.2 The City may extend the contract under the same terms and conditions for an 

additional three (3) years, in one (1) year increments, from the date of expiration, 
provided such extension is mutually agreeable. 

 
 
4. Delivery 
 
 FOB destination to 14612 location within 30 days of receipt of order. 
 
 
 
5. REQUEST FOR PRICE CHANGE 
 

5.1 Prices bid for the specified items shall remain firm for the original contract term. 
 

5.2 Requests for price increases to take effect during a contract extension must be 
submitted with the offer to extend or earlier.  A price increase may be considered 
under the following conditions: 

 
5.2.1 Written notification from the manufacturer to the vendor stating there will 

be a price increase and the amount; 
 

5.2.2 Written notification from the vendor to the City of Rochester Purchasing 
Agent requesting a price increase and accompanied by the 
manufacturer’s letter. 
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5.3 Increases shall be limited to the actual cost increase to the vendor. 

 
5.4 The decision to grant a price increase during the extension period will rest solely 

with the Purchasing Agent. 
 

5.5 Requests for price decreases will be honored two (2) weeks from receipt of 
request. 

 
6. BASIS OF AWARD 

 
6.1 The contract award shall be based on the Lowest Total Bid Price offered by a 

responsive and responsible bidder.  
 

   6.3 The Purchasing Agent reserves the right to reject a bid offering a 
disproportionate discount. 

 
 
7. QUANTITIES 
 

7.1 The quantities listed in the Proposal are estimates only.  The contract shall be for 
the actual quantities ordered during the contract period. 

 
 7.2 UNANTICIPATED REQUIREMENTS 
 

The City of Rochester reserves the right to purchase small related items not 
specified in the Proposal if required, during the contract term, upon prior approval 
of the Purchasing Agent or his designee. 

 
Items supplied without prior approval of the Purchasing Agent will not be paid. 

 
7.3 The City reserves the right to advertise for unanticipated requirements of 

substantial quantities in the best interests of the City, at the discretion of the 
Purchasing Agent.  

 
 
8. REPORT OF PURCHASES 
 

8.1 A report of purchases by item is required covering purchases made in the first 
nine (9) months of the contract.  It shall be submitted to the Purchasing Agent 
during the tenth (10th) month and will be called “Report of Usage.” 

 
14.1.1 Contractor-prepared customer profiles which include the above 

information are acceptable. 
  

8.2 Failure to submit this report may, at the City’s option, disqualify the contractor 
from future bids. 
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9. SAMPLES 
 

If requested, samples must be provided within five (5) calendar days of verbal or written 
request.  Samples from the approved vender will be retained by the City during the 
contract term. 

 
 
10. NON-COLLUSIVE BIDDING CERTIFICATION 
 

By submission of this bid, each bidder and each person signing on behalf of any bidder 
certifies, and in the case of a joint bid, each party certifies as to its own organization, 
under penalty of perjury, that to the best of its knowledge and belief: 

 
10.1 The prices in this bid have been arrived at independently without collusion, 

consultation, communication, or agreement, for the purpose of restricting  
competition, as to any matter relating to such prices with any other bidder or with 
any competitor. 

 
10.2 Unless otherwise required by law, the prices which have been quoted in this bid 

have not knowingly been disclosed by the bidder and will not knowingly be 
disclosed prior to the bid opening, directly or indirectly, to any other bidder or with 
any competitor. 

 
10.3 No attempt has been or will be made by the bidder to induce any other person, 

partnership or corporation to submit or not to submit a bid for the purpose of 
restricting competition. 

 
 

  17. REJECTION OF BIDS 
 
  17.1 The City of Rochester reserves the right to reject any and all bids or proposals if              

the best interest of the City of Rochester will be served by such action. 
 
      17.2 The Purchasing Agent reserves the right to reject any bid that is unrealistic or 

where a disproportionate unit cost is proposed, or where the sample does not 
meet the specification and quality requirements of the City. 

 
  17.3 The Purchasing Agent reserves the right to reject any bidder who proposes an                  

unacceptable product or cannot prove to the satisfaction of the City its ability                                
to execute the terms and conditions of this contract. 
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P R O P O S A L 
 
The undersigned bidder hereby agrees to furnish the goods or services specified and to 
otherwise fully meet all terms, conditions, and specifications contained in this Invitation to Bid 
without exception, unless exceptions are clearly noted in this proposal.  Signature must be 
that of the bidder or of an employee or agent authorized to sign on behalf of the bidder. 
 
 
 
      NET DELIVERED 
ITEM NO. DESCRIPTION  UNIT PRICE   x    QUANTITY =   TOTAL 
  
1.  5 cm    $_______  x 300 =  $________ 
                   
2.  4 cm    $_______  x 300 =  $________ 
 
3.  3 cm    $_______  x 300 =  $________ 
    
4.  2.5 cm    $_______  x 300 =  $________ 
 
 
 
 
     TOTAL BID PRICE $ _____________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
_____________________________    _________________________________________ 
 Authorized Signature        Typed Name and Title of Authorized Signer 
 
 
_________________________________________________________________________ 
                                        Typed Name of Company 
 
                               (Continued through Page 6) 
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                            QUESTIONNAIRE FORM FOR CITY SPECIFICATIONS 
 
          TO BE FILLED IN BY BIDDER AND PRESENTED WITH BID PROPOSAL 
 
Is this bid in conformance with specifications?   Yes_________ No__________ 
 
If answer is "No,” bidder must identify and explain each exception taken, and reference must 
be made to each page and paragraph to which the exception will apply. 
 
It shall be understood that if no exception is taken, the contractor shall supply all materials or 
services as specified. 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
 
 
 
 
 
 
 
_______________________________    ______________________________________ 
           Authorized Signature               Typed Name of Authorized Signature 
 
______________________________________________________________________ 
                                      Typed Name of Company 
 
                                (Continued through Page 6) 
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P R O P O S A L 
 
 

PRINT OR TYPE THE FOLLOWING INFORMATION: 
 
 
 
____________________________________________________________________ 

Name of Firm or Corporation 
 
 
____________________________________________________________________ 

Street Address 
 
 
____________________________________________________________________ 
   City                              State                               Zip Code 
 
 
_______________________    ___________________________________________    
Telephone / Fax No.   Federal Employer Identification No. 
 
 
____________________________________________________________________ 
  E-mail Address of Recipient of Contract Awards and Extensions  
 
 
____________________________________________________________________ 
      Date 
 
************************************************************************************************* 
 
 

ACCEPTED ON BEHALF OF THE CITY OF ROCHESTER FOR: 
 
 
                                         
____________________________________________________________________ 
 
 
 
                    Contract No. ____________   Contract Term:______________________ 
 
 
 

__________________________________________________ 
                                          Purchasing Agent 
 
 

Date:  ________________ 

 






















