
  

 

 

 

 

                                                                                                                                                                                                                                               

 

Bureau of 

Purchasing 
Department of Finance 

City Hall Room 105A, 30 Church Street 

Rochester, New York 14614-1281 

www.cityofrochester.gov 

 Phone: 585.428.7041          Fax: 585.428.6038          TTY: 585.428.6054                  EEO/ADA 

Employer 

_________________________ 
       PRINTED NAME OF BIDDER 
 
 
 
    VEHICLES, FLEET, USED 
 

Invitation to Bid No.: 400205      Issued: September 3, 2013 
 

PURCHASING BUREAU CONTACT: Tymothi Howard, Purchaser, 585-428-7219 
  

BID OPENING: Tuesday, September 17, 2013 at 11:00 a.m. 
 

 
Sealed bids are to be returned to the Office of the Purchasing Agent, City Hall Room 
105A, Rochester, NY 14614, prior to bid opening, at which time and place all bids will be 
opened, read and recorded. 

 
The bidder's attention is directed to the General Conditions and Instructions to Bidders which 
appears immediately following this title page and is incorporated into the bidding document and 
contract by reference. 

 
CONTRACT CHARACTERISTICS 

(For definitions or explanations, see General Conditions) 
 

 
 Type of Contract:  ONE TIME BUY, PRICE HOLD 45 CALENDAR DAYS 

 
 Bid Deposit Requirement: NONE 

 
 Performance Security Requirement: NONE 

 
 Insurance Requirement: NONE 

 
 Samples Requirement: UPON REQUEST 

 
 Descriptive Literature/Technical Data Requirement: UPON REQUEST 

 
 BIDDERS: Please note that prices, company identification and authorized signature are to 

be entered on the Proposal which appears at the end of the specifications. 
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1.  SCOPE 
 

1.1 The City of Rochester is seeking proposals to allow the City to purchase used 
passengers fleet vehicles on an as needed basis.  The initial term of the contract will be 
for six (6) months.  The following specifications are intended to describe the minimum 
specifications for used vehicles to be purchased by the City.   
 

2 GENERAL REQUIREMENTS 
 

2.1 The City intends to award this contract to a single dealer who offers the City the best 
discount from the current Kelley Blue Book, for a vehicle in Excellent condition as 
defined by the Kelley Blue Book. 
 

2.2 At the time the City requires one or more used cars, the City will contact the dealer and 
arrange to see what is available.  Vehicles offered must either be in the dealer’s 
inventory or immediately available to the dealer upon request by the City.   
 

2.3 The City will determine which vehicle(s) best meet its requirements at the time, such as 
make, model, color, options, etc. The price to be paid by the City will be based upon the 
discount offered in this bid.  

 
2.4 Upon acceptance of the dealer’s offered price, the City will issue a purchase order to 

purchase the vehicle(s), after which the vehicles will be prepped by the dealer and then 
picked up by the City from the dealer. 
   

2.5 Purchase orders must be authorized by the City’s Assistant Director of Operations or 
his/her authorized representative prior to the dealer accepting the City’s offer.  The City 
will not be liable for any vehicle requested by or delivered to any department that does 
not have this required authorization. 
 

2.6 Qualification of Bidders.   In addition to all items specified under paragraph 23 of the 
General Conditions and Instructions to Bidders, the City may consider the following in 
determining a bidder's responsibility: 

   
 2.6.1 That the bidder has been engaged in a high volume sales and servicing  
  business involving late model used vehicles of the type specified herein,   
 
 2.6.2   That the bidder employs qualified personnel to render prompt, efficient  
  and quality service, and is located within a half-hour drive of the City, 
 
 2.6.3  The City of Rochester may inspect the bidder's facility and require  
  submittal of such additional information as may be requested to verify the  
  bidder's qualifications 
 

3. AGE AND CONDITION 
 

3.1 The intent of the City is to purchase used vehicles that normally sell in the retail market 
and meet market standards for quality and value.  Vehicles offered to the City must meet 
the conditions that qualify to be rated as Excellent in the Kelley Blue Book. Bidders are 
expected to make their own judgment about which vehicles to offer in order to be a good 
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value for the City.  The age and condition requirements stated herein are intended to 
describe the City’s minimum expectation.   

 
3.2 The City intends to purchase primarily vehicles within the last three model years, with 

mileage not to exceed 12,000 miles.  However, the City reserves the right to purchase 
older or higher mileage vehicles if, at the City’s sole determination, such vehicles are 
suitable.   

 
3.3 The City reserves the right to reject any vehicle which, in its sole determination, is not in 

acceptable condition as a retail sale vehicle and/or requires excessive repair or 
preparation for service.  The City may request that any vehicle being evaluated for 
purchase be mechanically inspected, at no cost to the City, or the City may conduct a 
mechanical inspection of the vehicle.  Vehicles being offered for purchase shall be made 
available to the City for inspection as required.  The City may request a written 
statement of condition from any vendor offering a vehicle for purchase including a 
vehicle history report such as Car Fax.  All provisions of NYS Lemon Law shall be in full 
effect. 

 
4.  OWNERSHIP DOCUMENTS 

 
4.1 Sellers shall supply ownership documents free and clear.  Sellers shall also supply a 

Transfer of Title and Bill of Sale and other documents for each vehicle as required for 
New York State registration. 

 
4.2 The vehicle and all equipment furnished therewith shall be in compliance with all 

provisions of the Federal Motor Vehicle Safety Standards and New York State 
requirements. 

 
5. PRE-INSPECTION  

 
The bidder shall afford the City an opportunity to pre-inspect and test drive any vehicle, offered 
on.  Pre-inspection and test drive of any vehicle shall occur prior to the City committing to any 
purchase. 
 
 

6. PRICING 
 
 6.1 The price offered to the City for the purchase of any vehicle that the City is    
  interested in buying shall be base on the discounted Kelley Blue Book value on  
  the date of the offer, for a vehicle in Excellent condition.  The price will be based  
  on the Year, Make, Model, Category, Style, Options and Mileage selected by the  
  City.   
 
 6.2 The City may negotiate a lower price with the dealer based on market conditions  
  or the number of vehicles purchased at the time, but in no case will the City pay  
  more than the Kelley Blue Book price at the discount offered in the bid from the  
  contractor. 
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7. QUANTITIES 
 
 7.1 The City cannot provide any estimate about how many, if any, vehicles the City   
  will purchase under this contract.  However, the City currently expects to order  
  approximately five (5) vehicles under this contract within the first one to two  
  months of this contract. 
 
 7.2 The City reserves the right to bid separately for used vehicles if its requirements  
  change during the term of this contract, or to negotiate a more favorable discount  
  with this contractor  if the City requires a large quantity of used vehicles. 
 
 7.3 The City reserves the right to purchase other used light or medium vehicles from  
  this contract if the contractor offers an acceptable comparable discount from  
  Kelley Blue Book or comparable industry standard reference for these vehicles. 
 

 
 

8. AWARD 
 

 
8.1 Award will be made to the lowest responsive and responsible bidder based upon the 

best discount offered from current Kelley Blue Book for used cars in Excellent condition 
as defined by Kelley Blue Book. 

 
8.2 The City reserves the right to evaluate alternative bids if insufficient bids are received 

per Section 8.1, and to award this contract based upon the City’s determination of what 
will result in its lowest cost for the purchase of used vehicles as specified herein.  

 
 

9. PRE-DELIVERY SERVICE AND ADJUSTMENT  
 

9.1 Vehicles delivered under this contract shall have been serviced in such a manner as to 
permit their immediate introduction into service by the City of Rochester.  

 
9.2 All vehicles to be delivered to: 

 
CITY OF ROCHESTER 
Central Vehicle Maintenance Facility (CVMF) 
945 Mt. Read Blvd., Bldg. # 100 
Rochester, NY 14606 

 
  9.3 All vehicles delivered by the vendor must be road ready and free of any defects. 

 
  9.4 Pre-delivery service shall include, but not necessarily be limited to, the following: 

 
9.4.1 Engine tune-up 

 
9.4.2 Oil and filter change and lubrication 

 
9.4.3 Four (4) wheel alignment 
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9.4.4 Wheels and tires shall be dynamically and statically balanced before delivery. 

 
9.4.5 Wiring check 

 
9.4.6 Body conditioning 

 
9.4.7 All other inspections and tests normally performed on a late model used vehicle 

 
9.4.8 Vehicles shall not display dealer advertisement.  No name, other than the 

manufacturer’s, shall appear on the vehicle. 
 
9.4.9 OEM tires with less than 12,000 miles of wear. 

 
 

10.  ITEMS REQUIRED AT DELIVERY 
 

10.1 Each contractor invoice shall include the following at the time of vehicle delivery: 
 

10.1.1 City Contract Number 
 

10.1.2 Year, Make and Model 
 

10.1.3 Delivery Date 
 

10.1.4 Purchase Order Number 
 

 
 10.2 Vehicle Transfer Documents shall be made out to: 

 
  Rochester, City of 
  945 Mt. Read Blvd.  
  Bldg. 100 
  Rochester, NY 14606 

 
 NOTE: Vehicle Titles will be applied for/processed by the City of 

  Rochester.  Vendor will not title vehicles. 
 

10.3 Registrations will be done by the City of Rochester. 
 

10.4 An Odometer Disclosure Statement and  all NYS DMV forms required for the title and 
registration must be furnished for each vehicle. 

  
10.5 Each vehicle will be delivered with a new NYS inspection sticker. 

 
 

11.  DELIVERY 
 

Bidder delivery is required within five (5) calendar days after receipt of order (A.R.O.). 
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12.  CONTRACT TERM 

 
12.1 The initial term of this contract will be from date of award through February 28, 2014. 
 
12.2 The contract may be extended under the same terms and conditions for up to an 

additional three (3) periods of six (6) months or less upon the mutual agreement of the 
City and the contractor.  

 
 

13.   POLITICAL SUBDIVISIONS 

      Bidders should note that other political subdivisions may participate in the contract   resulting 

from this bid award as authorized by General Municipal Law.  Use of this contract by any other 

political subdivision must be coordinated between that subdivision and the contractor.  The 

City will have no responsibility for any such purchases and will have no other role than to 

provide other political subdivisions a copy of this contract if requested. 

 
14.  NON-COLLUSIVE BIDDING CERTIFICATION 

 
By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, 
and in the case of a joint bid each party certifies as to its own organization, under penalty of 
perjury, that to the best of its knowledge and belief: 

 
14.1 The prices in this bid have been arrived at independently without collusion, consultation, 

communication, or agreement, for the purpose of restricting competition, as to any 
matter relating to such prices with any other bidder or with any competitor; 

 
14.2 Unless otherwise required by law, the prices which have been quoted in this bid have 

not been knowingly disclosed by the bidder and will not knowingly be disclosed prior to 
the opening, directly or indirectly, to any other bidder or to any competitor; 

 
14.3 No attempt has been or will be made by the bidder to induce any other person, 

partnership or corporation to submit or not to submit a bid for the purpose of restricting 
competition. 
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P R O P O S A L 

 
 
The undersigned bidder hereby agrees to furnish the goods or services specified, and to otherwise fully 
meet all terms, conditions, and specifications contained in this Invitation to Bid without exception unless 
exceptions are clearly noted in this proposal.  Signature must be that of the bidder or of an employee or 
agent authorized to sign on behalf of the bidder. 

 
      
 
 
 
 
 
 

DISCOUNT OFFERED FROM CURRENT KELLEY BLUE BOOK, EXCELLENT CONDITION:  
 
               ___________________% 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
____                                                  __________________________________ 
     Authorized Signature           Typed Name and Title of Authorized  
                                                                                                                                 
____________________________________________________________________ 
                  Company Name 
    

  (Continued through Page 8)   
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P R O P O S A L 
 
   
  QUESTIONNAIRE FORM FOR CITY SPECIFICATIONS 
 
 TO BE FILLED IN BY BIDDER AND PRESENTED WITH BID PROPOSAL 
 
Is this bid in conformance with specifications?   Yes_________ No__________ 
 
If answer is "No" bidder must identify and explain each exception taken, and make reference 
to each page and paragraph to which the exception will apply. 
 
It shall be understood that if no exception is taken, the contractor shall supply all materials or 
services as specified. 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
____________________________________________________________________ 
 
___________________________________________________________________ 
 
____________________________________________________________________ 
 
 
___________________________   _____________________________________ 
             Authorized Signature               Typed Name of Authorized Signature 
 
___________________________________________________________________ 
    Typed Name of Company 
 
                   (Continued through Page 8) 
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P R O P O S A L 
 
 
PRINT OR TYPE THE FOLLOWING INFORMATION: 
 
 
 
____________________________________________________________________ 
     Name of Firm or Corporation 
 
 
____________________________________________________________________ 
                                           Street Address 
 
 
____________________________________________________________________ 
   City                              State                               Zip Code 
 
 
_________________________________      _________________________________ 
           Telephone/Fax/Cell                   Federal Employer ID#                   
 
 
_________________________________    Date:  _____________________________ 
 E-Mail Address 
 
************************************************************************************************* 
 
 
ACCEPTED ON BEHALF OF THE CITY OF ROCHESTER FOR: 
 
_______________________________________________________________________ 
 
 

 
                Contract No. 400205          Contract Term: One Time Buy, Price Hold 45 Calendar Days: 

                    ______________________________________ 
 
 
 
                                                             
 ______________________________________________________________________ 
                                          Purchasing Agent 
 
 
 
                                     Date:  ______________________________ 
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