
  

 

 

 

 

                                                                                                                                                                                                                                                

Bureau of Purchasing 
Department of Finance 

City Hall Room 105A, 30 Church Street 

Rochester, New York 14614-1281 

www.cityofrochester.gov 

 Phone: 585.428.7041          Fax: 585.428.6038          TTY: 585.428.6054                  EEO/ADA Employer 

 
       ______________________________________ 

      PRINTED NAME OF BIDDER 
 
 

PRINTING, POLICE FORM STOCK 
 

Invitation to Bid No. 400340         Issued:  June 3, 2013 
 

PURCHASING BUREAU CONTACT: Roslyn Phillips, Purchaser, (585) 428-7042 
 

BID OPENING: Monday, June 17, 2013 at 11:00 a.m.  
 

Sealed bids are to be returned to the Office of the Purchasing Agent, City Hall Room 105A, 

Rochester, NY 14614, prior to bid opening, at which time and place all bids will be opened, read 

and recorded. 

 

The bidder's attention is directed to the General Conditions and Instructions to Bidders which appears 

immediately following this title page and is incorporated into the bidding document and contract by 

reference. 

 

CONTRACT CHARACTERISTICS 

(For definitions or explanations, see General Conditions) 

 

Type of Contract: ONE YEAR TERM (WITH OPTION TO EXTEND) 

 

Bid Deposit Requirement:  NONE 

 

Performance Security Requirement:  NONE 

 

Insurance Requirement:  NONE 

 

Samples Requirement: WITH BID 

 

Descriptive Literature/Technical Data Requirement: NONE 

 

BIDDERS: Please note that prices, company identification and authorized signature are to be entered  

  on the Proposal which appears at the end of the specifications. 
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400340 1 

 
1. SCOPE 
 
 1.1 The intent of these specifications is to secure multiple part forms for the Rochester  
  Police  Department. 
   
   See Appendix "A" for current specifications. 
 
 
2. GENERAL PROVISIONS 
 
 2.1 PAPER 
 

All multiple forms to be carbonless black image stock (no economy grade).  Top sheets 
to be 20# CB, the bottom sheet to be 15# CF, and all intervening sheets to be 14# CFB 
unless otherwise stipulated. 

 
  2.1.1 The printer will test a random sampling of the stock to insure that the information  
   entered on the face of sheet one in both typewriter and ballpoint pen is legibly  
   reproduced on the last sheet. 
 
  2.1.2 Forms will include the following information on the bottom margins: 
   RPD form number; revision; date; applicable General Order number. 
 
 2.2 PROOF 
 
  2.2.1 Successful bidder will confer with the Department prior to proof preparation for  
   print changes.  Proof approval required for each form. Proof to be delivered no  
   later than 15 days after receipt of award. 
 
  2.2.2 The City does not reimburse for over runs. 
 
3. QUANTITIES ORDERED 
 

3.1 For forms that the City uses less than 2,000 a year of, the vendor must ship as per 
quantities listed on the proposal page. 

 
3.2 For the forms that the City uses more than 2,000 a year of; it may be necessary for the 

vendor receiving the award to print and ship as few as 2,000 per order. 
 

3.3 For the forms that the City uses more than 10,000 a year of, the City will order as per 
quantities listed on the proposal page.  

 
 3.4 The City will purchase the forms on an as-needed basis. 
 
 3.5 There is no guarantee as to the quantity to be purchased under this contract. 
 
 3.6 This contract will only cover actual orders placed during the contract period. 
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4. REQUIREMENTS 
 
 4.1 It will be necessary for the vendor to obtain the starting number for each form order  
  requiring a specific starting number and to guarantee delivery of forms no longer than  
  thirty (30) days per order. 
 
 4.2 It will be the vendor’s responsibility to keep the forms attached to these specifications as  
  samples for the duration of this contract.  Any additional samples required by the vendor  
  will be sent at the vendor’s expense. 
 
 4.3 Usage (approximate) for fiscal year 2013 was: 
 
   

4.3.1 RPD 1201 A, Technicians Evidence Photo Addendum, 1M 
 
4.3.2  RPD 1444, Animal Services Gift Receipt, Quantity to be 500 
 
4.3.3 RPD 1426, Sex Offender 90 Day Address Verification Form, 1M 
 
4.3.4 RPD 1300, Defective Equipment Notice, 1.6M 
   
4.3.5 RPD 1258, Request for Compensatory Time, 3M 

 
4.3.6 RPD 1228, Hit and Run Cards, 2M 
 
4.3.7 Mental Hygiene Form, 12M 
 
4.3.8 RPD 1210, SIS Photo Evidence Log, 2M 
 
4.3.9 Animal Control Services, Notice of Warning 
 
4.3.10 RPD 1318, Request to Void Summons, 2.3M 
 
4.3.11 RPD 1304, Juvenile Appearance Ticket, 2.4M 
 
4.3.12 RPD 1353, Consent to Search Card, 3.5M 
 
4.3.13 RPD 1189-A, Addendum Deposition, 1M 
 
4.3.14 RPD 1214, Juvenile Contact Form, 4M 
 
4.3.15 RPD 1217 A, Property Custody Addendum, 4.8M 
 
4.3.16 RPD 1235, SIS confidential Fund Receipt, 4.8M 
 
4.3.17 RPD 1302, Appearance Ticket, 7M 
 
4.3.18 Municipal Code Violation Summons, 6M 
 
4.3.19 RPD 1442, Auto Pound Receipt, 6M 
 
4.3.20 RPD 1185, Notification Waiver Form (Miranda Cards), 7.4M 
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4.3.21 RPD 1389, Accident Information Exchange Form, 10M 
 
4.3.22 RPD 1193, Field Interview Form, Quantity to be 10M 

 
4.3.23 RPD 1201, Technician Evidence Photo Report, 10M 
 
4.3.24 RPD 1212, Tow Report, Quantity to be 10M 
 
4.3.25 RPD 1301, Daily Activity Sheet, 10M 
 
4.3.26 RPD 1443, Animal Services Sheets, 20M 
 
4.3.27 RPD 1191, Investigative Action Report, Quantity to be 15M 
 
4.3.28 RPD 1216, Prisoner Data Report, Quantity to be 20M 
 
4.3.29 RPD 1217, Property Custody Report, Quantity to be 20M 
 
4.3.30 RPD 1194, Standardized Incident Report, 25M 
 
4.3.31 RPD 1189, Addendum Report, 25M 

 
4.3.32 RPD 1245, Overtime Report, Quantity to be 50M 
 
4.3.33 RPD 1312, Parking Violations Summons, Quantity to be 50M 

 
 4.4 All changes are to be included in the cost per thousand. 
 
  4.4.1 No additional charges will be accepted by the City. 
 
  4.4.2 A proof will be required at no extra charge and must be approved prior to printing 
   each order. 
 
 4.5 Provide an additional cost estimate per thousand to change specifications if the City  
  elects to make changes. 
 
 
 5. PACKAGING 
 
 5.1 All like forms are to be packaged in cartons of uniform size, shape, with an equal   
  number of forms sets in each carton, except for the last, which may contain any odd  
  remainder.  Each carton will be clearly labeled on the outside with: 
 
  5.1.1 The name of the form contained. 
 
  5.1.2 The quantity of forms within the carton. 
 
  5.1.3 The sequential number of the carton and number of such cartons in the   
   shipment; e.g. "## of ##.” 
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 6. DELIVERY 
 
 6.1 Delivery will be no later than 30 days after the receipt of purchase order. 
 
 6.2 Delivery to FOB Destination inside to: 
 
   Rochester Police Department 
   Police Quartermaster 
   185 Exchange Blvd. 
   Rochester, NY 14614 
 
  NOTE:  Prior notification to the Quartermaster (428-6549) required in order to facilitate  
   delivery. 
 
 
 7. BASIS OF AWARD 
 

Award will be made to the lowest responsive and responsible bidder, on the basis of the Total 
Extended Cost.  Quantities ordered in fiscal year 2013 are used to calculate the extended cost, 
but there is no guarantee that those quantities will be purchased during the term of this contract. 

 
 
 8. TERM OF CONTRACT 
 
 8.1 This contract shall be for a term of one (1) year, commencing on August 1, 2013 and  
  ending on July 31, 2014. 
 

8.2 This contract may be extended for up to three (3) additional years, in one year 
increments or less, upon mutual agreement of the City and the Contractor. 

 
 
 9. REPORT OF PURCHASES 
 
 9.1 A report of purchases by item is required covering purchases made in the first nine (9)  
  months of the contract. 
 
  9.1.1 It shall be submitted to the Purchasing Agent during the tenth (10th) month and  
   shall be called "Report of Usage.” 
 
  9.1.2 Contractor prepared customer profiles which include the above information are  
   acceptable. 
 
 9.2 Failure to submit this report may, at the City’s option, disqualify the contractor from  
  future bids. 
 
 
10. NON-SPECIFIED ITEMS 

10.1 The City of Rochester reserves the right to negotiate prices for items which are comparable 

and/or complement the items specified herein.  This option may be exercised for incidental 

items which may be required during the contract term. 
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10.2 Such purchases must be authorized by the Purchasing Agent or his/her authorized agent 

prior to ordering any item. 

 10.3 The contract vendor must submit written price quotes to the Office of the Purchasing Agent 

for proper authorization and/or approval. 

 10.4 If such price is acceptable to the City, the City may purchase said item from the vendor, and 

the vendor agrees to deliver per the terms and conditions of this contract. 

10.5 Items supplied or services rendered without the prior consent of the Purchasing Agent 
will not be paid for by the City.  The City, at its sole discretion, may choose to bid out 
these non-specified items 

 
 
11. NON-COLLUSIVE BIDDING CERTIFICATION 
 

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, 
and in the case of a joint bid each party certifies as to its own organization, under penalty of 
perjury, that to the best of its knowledge and belief: 

 
 11.1 The prices in this bid have been arrived at independently without collusion, consultation,  
  communication, or agreement, for the purpose of restricting competition, as to any  
  matter relating to such prices with any other bidder or with any competitor. 
 
 11.2 Unless otherwise required by law, the prices which have been quoted in this bid have  
  not knowingly been disclosed by the bidder and will not knowingly be disclosed prior to  
  the bid opening, directly or indirectly, to any other bidder or to any competitor. 
 
 11.3 No attempt has been or will be made by the bidder to induce any other person,   
  partnership or corporation to submit or not to submit a bid for the purpose of restricting  
  competition. 
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P R O P O S A L 

 
The undersigned bidder hereby agrees to furnish the goods or services specified and to otherwise fully 
meet all terms, conditions, and specifications contained in this Invitation to Bid without exception, 
unless exceptions are clearly noted in this proposal.  Signature must be that of the bidder or of an 
employee or agent authorized to sign on behalf of the bidder. 
 
ITEM      COST PER M  X QUANTITY =  EXTENDED COST 
 
 1. RPD 1185, Notification Waiver Form 
    (Miranda Cards)    $__________  x    7.4M    =  $______________ 
 
  
 2.  RPD 1194, Standardized Incident $__________  x      10M    =  $______________ 
  Report    
 
 3.  RPD 1189-A, Addendum Deposition $__________  x       1M    =  $______________ 
 
 4.  RPD 1189, Addendum Report  $__________  x          10M     =  $______________ 
 
 5.  RPD 1301, Daily Activity Sheet  $__________  x        10M    =  $______________ 
 
 6.  RPD 1191, Investigative Action Report $__________  x     10M    =  $______________ 
 
 7.  RPD 1193, Field Interview Form  $__________  x        10M    =  $______________ 
 
 8.  RPD 1201, Technician Evidence Log $__________  x    14M     =  $______________ 
 
9. RPD 1201 A, Technician Evidence 
      Photo Addendum    $__________  x      1M    =  $______________ 
 
 
10. RPD 1210, SIS Photo Evidence Log $ __________ x       2M    =  $______________ 
 
11. RPD 1212, Tow Report    $__________  x     17M    =  $______________ 
 
12. RPD 1214, Juvenile Contact Form $__________  x           4M    =  $______________ 
 

 
 
 
 

_________________________________    _________________________________________ 
Authorized Signature                                 Typed Name and Title of Authorized Signer 

 
 

____________________________________________________________________________ 
Typed Name of Company 

 
(Continued through Page 17) 
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P R O P O S A L 

 
 
ITEM      COST PER M  X QUANTITY =  EXTENDED COST 
 
13. RPD 1216, Prisoner Data Report  $__________  x           10M    =  $______________ 
 
14. RPD 1217, Property Custody Report $__________  x           20M    =  $______________ 
 
15. RPD 1217 A, Property Custody  
      Addendum     $__________  x         4.8M    =  $______________ 
 
16. RPD 1228, Hit and Run Cards  $__________  x            1M    =  $______________ 
 
17. RPD 1235, SIS Confidential 
      Fund Receipt    $__________  x          4.8M    =  $______________ 
 
18. RPD 1245, Overtime Report  $__________  x          55M    =  $______________ 
 
19. RPD 1258, Request for 
      Compensatory Time   $__________  x            4M    =  $______________ 
 
20. RPD 1302, Appearance Ticket  $__________  x            5M    =  $______________ 
 
21. RPD 1304, Juvenile Appearance Ticket $__________  x         2.4M    =  $______________ 
 
22. RPD 1312, Parking Violations  
      Summons     $__________  x         10M    =  $______________ 
 
23. RPD 1318, Request to Void Summons $__________  x         2.3M    =  $______________ 
 
24. RPD 1442, Auto Pound Receipt  $__________  x         2.5M    =  $______________ 
 
 
 
 
 

 

 

 
_________________________________    _____________________________________ ____ 

Authorized Signature                                 Typed Name and Title of Authorized Signer 
 
 

____________________________________________________________________________ 
Typed Name of Company 

 
(Continued through Page 17) 
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P R O P O S A L 
 

 
ITEM       COST PER M  X QUANTITY =  EXTENDED COST 
 
25. RPD 1353, Consent to Search Cards  $__________  x         3.5M    =  $______________ 
 
26. RPD 1300, Defective Equipment  
      Notice      $__________  x         1.6M    =  $______________ 
 
27. RPD 1389, Accident Information 
      Exchange Form     $__________  x          10M   =  $______________ 
 
28. RPD 1426, Sex Offender 90 Day 
      Address Verification Form   $__________  x            1M   =  $______________ 
 
29. RPD 1443, Animal Services Sheet  $__________  x          27M    =  $______________ 
 
30. Municipal Code Violation Summons  $__________  x            6M    =  $______________ 
 
31. Mental Hygiene Form    $__________  x            6M    =  $______________ 
 
32. RPD 1444, Animal Services Gift Receipt  $__________  x           100    =  $______________ 
 

33. Animal Control Services, Notice of Warning $__________x            2M  = $_____________ 
 
34. Field Interview Form (Handheld)   $__________  x            10M   =  $______________ 
 
35. RPD 1301A,Daily Activity Summary(Handheld) $__________  x            10M   =  $______________ 
   
 

 

   
        Total Bid Price $________________ 
 
Additional Cost per thousand as per Section 4.5  $ ______________ 
 
 
 
 
 
 
 

_________________________________    _________________________________________ 
Authorized Signature                                 Typed Name and Title of Authorized Signer 

 
 

____________________________________________________________________________ 
Typed Name of Company 

 
(Continued through Page 17) 
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P R O P O S A L 
 
 

PRINT OR TYPE THE FOLLOWING INFORMATION: 
 
 
 

___________________________________________________________________________ 
Name of Firm or Corporation 

 
 

___________________________________________________________________________ 
Street Address 

 
 

___________________________________________________________________________ 
City                              State                               Zip Code 

 
 

_________________________________      _______________________________________ 
              Telephone/ Fax No.    Federal Employer ID No. 
 
 
 ________________________________________________________________________________ 
  E-mail Address of Recipient of Contract Awards and Extensions 
 
 
_____________________________________________________________________________ 
      Date 
 
 
********************************************************************************************************* 
 
 

ACCEPTED ON BEHALF OF THE CITY OF ROCHESTER FOR: 
 
 

PRINTING POLICE FORM STOCK 
 
 
 

Contract No. ____________   Contract Term:______________________ 
 
 

__________________________________________________ 
                        Purchasing Agent 
 
 

 ______________________________ 
      Date 
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A P P E N D I X   " A " 
 

SPECIFICATIONS 
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1. STANDARIZED INCIDENT REPORT (RPD 1194) 
  1.1 A 4-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Printing on the reverse of ply 1.  Reverse of ply 1 to be printed  
   upside down.   
  1.2 8½" x11" plus bottom stubbing. 
  1.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  1.4 Forms to be bound in books of 25; and a manila double length backing attached  
   to the back of the book with the extension folded over.  Printing on the front and  
   inner cover of  the extension. 
 
2. ADDENDUM REPORT (RPD 1189) 
  2.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies. 
  2.2 8½" x 11" plus top stubbing. 
  2.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  2.4 Form sets will be cellophane wrapped in packages of 200, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
3. AUTO POUND RECIEPT  (RPD 1442) 
  3.2.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies. All Plies to be white.  Red marginal words.   
  3.2.2 4 ¼” x 8” plus side stubbing. 
  3.2.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  3.2.4 Forms are to be numbered consecutively.   Numbers to be printed on the top  
   right of the form.  
  3.2.5 Forms to be cellophane wrapped in lots of 50 consecutive numbers. 
 
4. INVESTIGATIVE ACTION REPORT (RPD 1191) 
  4.1 A 4-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies. 
  4.2 8½" x 11" plus top stubbing. 
  4.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  4.4 Form sets will be cellophane wrapped in packages of 100, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
5. FIELD INTERVIEW FORM (1193) 
  5.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies. 
  5.2 8½" x 11" plus top stubbing. 
  5.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  5.4 Form sets will be cellophane wrapped in packages of 200, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
 
6. TECHNICIANS EVIDENCE & PHOTO REPORT (RPD 1201) 
  6.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies. 
  6.2 8½" x 11" plus top stubbing. 
  6.3 Duplicate of attached sample to be supplied to successful bidder. 
  6.4 Form sets will be cellophane wrapped in packages of 100, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
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7. TECHNICIANS EVIDENCE & PHOTO ADDENDUM (RPD 1201A) 
  7.1 A 3-ply form consisting of all parts black-image carbon-less paper. 
  7.2 8½" x 11" plus top stubbing. 
  7.3 Duplicate of attached sample to be supplied to successful bidder. 
  7.4 Form sets will be cellophane wrapped in packages of 250, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
  
 
8. TOW REPORT (RPD 1212) 
  8.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies and back of Ply 1. 
  8.2 8½" x 11" plus top stubbing, with bottom stepped per sample.  Two holes at the  
   top of the form, 2 and 3¼" inches apart as per sample. 
  8.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  8.4 Form sets will be cellophane wrapped in packages of 250, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
9. JUVENILE CONTACT FORM (RPD 1214) 
  9.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Printing on reverse of ply 1; reverse of ply 1 to be printed upside 
   down. 
  9.2 8½" x 11" plus top stubbing. 
  9.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  9.4 Form sets will be cellophane wrapped in packages of 250, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
10. PRISONER DATA REPORT (RPD 1216) 
  10.1 A 6-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies and the reverse of ply 1. 
  10.2 8½" x 11" plus top stubbing. 
  10.3 Duplicate of attached sample to be supplied to successful bidder. 
  10.4 Form sets will be cellophane wrapped in packages of 250, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
 
11. PROPERTY CUSTODY REPORT (RPD 1217) 

11.1 A 2-ply form consisting of all parts black-image carbon-less paper, printed on the  
 front of all plies.  Two Holes drilled in top form.  

Printing on reverse of ply1 & ply 2. 
  11.2 8½" x 11" plus top stubbing. 
  11.3 Duplicate of attached sample to be supplied to successful bidder. 
  11.4 Form sets will be cellophane wrapped in packages of 200, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
 
12. HIT AND RUN RECORD FORM (RPD 1228) 
  12.1 A single ply form consisting of 110# card stock, printed on the front and the back.  
   Yellow shading on one side. 
  12.2 8" x 6½". 
  12.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  12.4 Form sets will be cellophane wrapped in packages of 250, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
  

NON-O
FFIC

IA
L S

PEC 

DO N
OT U

SE TO B
ID



 PRINTING, POLICE FORM STOCK 

 

400340 13 

13. SIS CONFIDENTIAL EVIDENCE FUND RECEIPT (RPD 1235) 
  13.1 A 2-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Ply 1 to be white and ply 2 yellow. 
  13.2 3" x7" including top and bottom stubbing. 

13.3 Forms to be bound in sets of 50 consecutive numbers, with manila double-length 
 backing stapled to the bottom of the set with the extension folded under.  This 
 backing will have a manila single-length front cover stapled to the front of the set. 

  13.4 Duplicate of attached sample with changes to be supplied to successful bidder. 
  13.5 Forms are to be numbered consecutively, beginning with 0001. 
  13.6 Form sets will be cellophane wrapped in packages of 100, in lots of 10 sets of 10, 
   as to be readily visible to a person wishing to remove a predetermined number of 
   forms from the carton. 
 
 
14. OVERTIME REPORT (RPD 1245) 
  14.1 A 3-ply form consisting of three parts black-image carbon-less paper and fourth  
   sheet of face-coated card stock.  Printed on the front of all plies and on the  
   reverse of ply 4. 
  14.2 3½" x 7ÿ" plus left-side stubbing. 
  14.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  14.4 Form sets will be cellophane wrapped in packages of 100, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
 
15. REQUEST FOR COMPENSATORY TIME (RPD 1258) 
  15.1 A 4-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Including marginal words in red. 
  15.2 8½" x 11" plus top stubbing. 
  15.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  15.4 Form sets will be cellophane wrapped in packages of 250, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
 
16. DEFECTIVE EQUIPMENT NOTICE (RPD 1300) 
  16.1 A single ply form consisting of white 20# bond paper, printed front and back. 
  16.2 8½" x 5½". 
  16.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  16.4 Packaging forms to be padded in sets of 20, glued at left-hand end. 
  16.5 Form sets will be cellophane wrapped in packages of 10 sets, as to be readily  
   visible to a person wishing to remove a predetermined number of forms from the  
   carton. 
 
 
17. APPEARANCE TICKET (RPD 1302) 
  17.1 A 4-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Printing on the reverse of ply 1.  Ply 1 to be white, ply 2 pink, ply 
   3 yellow, ply 4 blue. 
  17.2 4¼" x 8" plus top stubbing. 
  17.3 Top of form will be 3 hole drilled in a pattern to fit leather form holster. 
  17.4 Duplicate of attached sample with changes to be supplied to successful bidder. 
  17.5 Forms are to be numbered consecutively, beginning at XXXXXXX.  Numbers to  
   be printed on both the top left of the form and the right side. 
  17.6 Forms to be cellophane wrapped in lots of 10 consecutive numbers. 
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18. JUVENILE APPEARANCE TICKET (RPD 1304) 
  18.1 A 5-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Ply 1 to be white, ply 2 pink, ply 3 canary, ply 4 blue, and ply 5  
   white. 
  18.2 4¼" x 8" plus top stubbing. 

18.3 Top of form will be 3 hole drilled in a pattern to fit leather form holster.    
  18.4 Duplicate of attached sample with changes to be supplied to successful bidder. 
  18.5 Form sets will be cellophane wrapped in packages of 200, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
 
19. PARKING VIOLATION SUMMONS (RPD 1312) 
  19.1 A 3-ply form consisting of all parts black-image carbon-less paper, second part  
   pink black-image carbon-less paper, and third part mailing envelope on canary  
   card stock per sample.  Printed on the front of all plies and on the reverse of ply  
   3. 
  19.2 8½" x 11" plus top stubbing. 

19.3 Top of form will be 3 hole drilled in a pattern to fit leather form holster.  
  19.4 Duplicate of attached sample with changes to be supplied to successful bidder. 
  19.5 Forms to be number sequentially at top left and on the right side, in Modulus 7  
   format.  Starting number to be XXXXXXX. 
  19.6 Prior to production, the successful bidder will provide to the department a written  
   confirmation of the starting number, and must await approval of this number by  
   the department. 
  19.7 Packaging: Cases of 1,200.  Forms to be bound in books of 20; no missing  
   numbers within a bundle, and a manila double length backing attached to the  
   back of the book with the extension folded over.  Printing on the front and inner  
   cover of the extension. 
 
 
20. REQUEST TO VOID TRAFFIC SUMMONS (RPD 1318) 
  20.1 A single-ply form consisting of white 20# bond paper, printed on the front. 
  20.2 4¼" x 7". 
  20.3 Packaging: Forms to be bound at top in sets of 50, with a chipboard base in each 
   set. 
  20.4 Duplicate of attached sample, with changes to be supplied to successful bidder. 
 
 
21. DAILY ACTIVITY SHEET (RPD 1301) 
  21.1 A Single-ply form printed on front and back. 
  21.2 8½" x 11". 
  21.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  21.4 Form sets will be cellophane wrapped in packages of 500, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
 
22. ACCIDENT INFORMATION EXCHANGE FORM (RPD 1389) 
  22.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Ply 1 to be white, ply 2 white and ply 3 blue. 
  22.2 9" x 4¼" plus top stubbing. 
  22.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  22.4 Form sets will be cellophane wrapped in packages of 100, as to be readily visible 
   to a person wishing to remove a predetermined number o forms from the carton. 
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23. SEX OFFENDER 90-DAY ADDRESS VERIFICATION FORM (RPD 1426) 
  23.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Ply 1 to be white, ply 2 yellow and ply 3 pink. 
  23.2 8½" x 11" plus top stubbing. 
  23.3 Duplicate of attached sample to be supplied to successful bidder. 
  23.4 Form sets will be cellophane wrapped in packages of 100, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
24. MUNICIPAL CODE VIOLATION SUMMONS 
  24.1 A 4-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Ply-1 to be white, ply-2 to be yellow, ply-3 to be pink and ply-4  
   to be buff. 
  24.2 4ÿ" x 9½" including top and bottom stubbing. 

24.3 Top of form will be 3 hole drilled in a pattern to fit leather form holster.  
  24.4 Forms to be bound insets of 10 consecutive numbers, with manila double-length  
   backing stapled to the bottom of the set with the extension folded under.  This  
   backing will have a manila single-length backing stapled to the front of the set  
   with  black print on the 4 front and backside of the wrap around. 
  24.5 Duplicate of attached sample with changes to be supplied to the successful  
   bidder. 
  24.6 Forms are to be numbered consecutively, beginning with XXXXX.  Numbers to  
   be printed on the top left of each form. 
  24.7 Form sets will be cellophane wrapped in packages of 100, in lots of 10 sets of 10, 
   as to be readily visible to a person wishing to remove a predetermined number of 
   forms from the carton. 
 
25. ANIMAL SERVICES REPORT (RPD 1443) 
  25.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Ply-1 to be white, ply-2 yellow, and ply-3 pink. 
  25.2 8½" x 11" plus top stubbing. 
  25.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  25.4 Form sets will be cellophane wrapped in packages of 200, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
26. ADDENDUM DEPOSITION (RPD 1189-A) 
  26.1 A 4-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Plies 1 and 2 to be 20# CB, ply 3 to be 15# CFB, and ply 4 to be 
   16# CF.  Black-outs on plies 3 and 4. 
  26.2 8½" x 11" plus top stubbing. 
  26.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  26.4 Form sets will be cellophane wrapped in packages of 250, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
27. MENTAL HYGIENE FORM 
  27.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Marginal words on each ply in red. 
  27.2 8½" x 11" plus top stubbing. 
  27.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  27.4 Form sets will be cellophane wrapped in packages of 250, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
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28. PROPERTY CUSTODY ADDENDUM 
  28.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Marginal words on each ply in red. 
  28.2 8½" x 11" plus top stubbing. 
  28.3 Duplicate of attached sample with changes to be supplied to successful bidder.  
  28.4 Form sets will be cellophane wrapped in packages of 250, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
29. PHOTO EVIDENCE LOG, RPD 1210 
  29.1 A 3- ply form consisting of all parts black-image carbon-less paper, printed on the 
   front of all plies.  Marginal words on each ply in red. 
  29.2 8½" x11" plus top stubbing. 
  29.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  29.4 Form sets will be cellophane wrapped in packages of 250, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the   
   carbon. 
 
30. CONSENT TO SEARCH 
  30.1 A single ply form consisting of 110# card stock, printed on the front and the back. 
  30.2 5" x 3". 
  30.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
  30.4 Form sets will be cellophane wrapped in packages of 100, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
31. ANIMAL CONTROL SERVICES FUND GIFT RECEIPT  (RPD 1444) 

31.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the 
front of all plies.  Ply 1 to be white and ply 2 yellow. 

  31.2 3” x 7” including top and bottom stubbing. 
  31.3 Forms to be bound in sets of 50 consecutive numbers, with manila double-length  
   backing stapled to the bottom of the set with the extension folded under.  This  
   backing will have a manila single-length front cover stapled to the front of the set. 
  31.4 Forms are to be numbered consecutively.  Numbers to be printed on the top right 
   corner of each form. 
  31.5 Form sets will be cellophane wrapped in packages of 100, in lots of 10 sets of 10, 
   as to be readily visible to a person wishing to remove a predetermined number of 
   forms from the carton.   

 
32.  ANIMAL SERVICES NOTICE OF WARNING 

   32.1 A 2-ply form consisting of all parts black-image carbon-less paper, printed 
on the front of all plies. Ply 1 to be white, AND ply 2 yellow.  Ply 1 and 2 
will have red and black ink. 

32.2 8 ½" x 11” plus top stubbing.  

32.3 Duplicate of attached sample with changes to be supplied to successful bidder. 
32.4 Form sets will be cellophane wrapped in packages of 50, as to be readily visible 

to a person wishing to remove a predetermined number of forms from the carton. 
32.5 Quantity to be 2,000. 
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33. FIELD INTERVIEW FORM (HAND HELD) 
  33.1 A 3-ply form consisting of all parts black-image carbon-less paper, printed on the  
   front of all plies.  Ply 1 to be white, ply 2 canary, and ply 3 pink.  
  33.2 4¼" x 8" plus top stubbing. 

33.3 Top of form will be 3 hole drilled in a pattern to fit leather form holster.    
  33.4 Duplicate of attached sample with changes to be supplied to successful bidder. 
  33.5 Form sets will be cellophane wrapped in packages of 200, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
34. DAILY ACTIVITY SHEET (RPD 1301A) 
  34.1 A Single-ply form printed on front and back.   

34.2 4¼" x 8" plus top stubbing. 
34.3 Top of form will be 3 hole drilled in a pattern to fit leather form holster.    

  34.4 Duplicate of attached sample with changes to be supplied to successful bidder. 
  34.5 Form sets will be cellophane wrapped in packages of 200, as to be readily visible 
   to a person wishing to remove a predetermined number of forms from the carton. 
 
35. NOTIFICATION-WAIVER FORM ENGLISH/SPANISH (MIRANDA WARNINGS) RPD 1185, 
            RPD 1185S 
                        1.1       A single ply form consisting of 110# card stock, printed on the front and the back. 
                        1.2       5" x 3" 
                        1.3       Duplicate of attached sample with changes to be supplied to successful bidder. 

1.4       Form sets will be cellophane wrapped in packages of 100,  as to be readily 
visible to a person wishing to remove a predetermined number of forms from the 
carton. 

 
36. ADDITIONAL INFORMATION 

Questions and requests for additional information may be addressed to Officer Lisa Hayes, 
Research and Evaluation Section, at (585) 428-1331. 

 

Samples Available Upon Request:  Contact Lisa Hayes at 585-428-1331 
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