
  

 
 
 
 

                                                                                                                                                                                                                                                

Bureau of Purchasing 
Department of Finance 
City Hall Room 105A, 30 Church Street 
Rochester, New York 14614-1281 
www.cityofrochester.gov 

 Phone: 585.428.7041          Fax: 585.428.6038          TTY: 585.428.6054                  EEO/ADA Employer 

_______________________________ 
Printed Name of Bidder 

 
 

BOTTLED WATER/COFFEE SERVICE 
 

Invitation to Bid No. 400360            Issued: June 3, 2013 
 

PURCHASING BUREAU CONTACT: Tammy M. Macon, Purchaser (585)428-7389 
 

Sealed bids are to be returned to the Office of the Purchasing Agent, City Hall Room 105A, 
Rochester, NY  14614, prior to bid opening, at which time and place all bids will be 
opened, read and recorded: 
 

BID OPENING: Tuesday, June 18, 2013, at 11:00 a.m. 
 
The bidder's attention is directed to the General Conditions and Instructions to Bidders 
that appear immediately following this title page and are incorporated into the bidding 
document and contract by reference. 
 

CONTRACT CHARACTERISTICS 
(For definitions or explanations, see General Conditions) 

 
Type of Contract: ONE YEAR WITH OPTION 
 
Bid Deposit Requirement: NONE 
 
Performance Security Requirement: NONE 
 
Insurance Requirement: NONE 
 
Samples Requirement: NONE 
 
Descriptive Literature/Technical Data Requirement:   MUST BE SUBMITTED WITH BID 
 
BIDDERS: Please note that prices, company identification and authorized signature are 

to be entered on the Proposal that appears at the end of the specifications. 
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 1. SCOPE 

 
It is the intent of the City of Rochester to establish a contract for Bottled Water. In-Office 
Coffee Service may be included in the contract if requested. 

 
 
 2. SPECIFICATIONS 
 

See Appendix “A 
 
 

 3. CONTACT TERM 
 

 3.1 The contract shall commence upon contract award and end August 31, 2014.   
 
 3.2 Upon agreement of the City and the contractor, the contract may be extended for 

up to three (3) additional periods of one (1) year of less.   
 
 3.3 This contact may be terminated by the Purchasing Agent upon thirty (30) days 

written notice to the contractor for any of the following reasons: 
 

 3.3.1 The City decides to substantially or completely eliminate private vending 
services from City facilities. 

 
 3.3.2 Prices are deemed by the Purchasing Agent to be excessive relative to market 

conditions. 
 
 3.3.3 Service provided by the contractor is not consistent with the level of service 

or standards set forth in this document. 
 
 3.3.4 The contractor fails to provide proper insurance or otherwise defaults on this 

contract. 
 

 3.4 At the completion of this contract, the contractor must provide reasonable 
assistance to the City in carrying out any transition to a new contract vendor. 

 
 

 4. METHOD OF AWARD 
 

This contract will be awarded to the lowest responsive and responsible bidder based on Total 
Bid Price for Bottled Water Service.  Bidders must submit prices for In-House Coffee Service 
on a separate sheet, however, the City will not be obligated to order In-House Coffee 
Services.   In-House Coffee Service prices will be included in the contract at the City’s sole 
discretion. 

 
 5. QUANTITIES 
 

The Purchasing Agent or his/her authorized representative may add or delete sites at any 
time during the contract term. The quantities shown on the Proposal represent current 
anticipated requirements, however the City makes no guarantee as to the quantities to be 
ordered under the contract.  Quantities delivered shall only be those ordered by City of 
Rochester purchase orders. 
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 6. QUALIFICATION OF BIDDERS 
 

 6.1 This contract will only be awarded to a qualified and experienced bidder who can 
demonstrate sufficient experience in the delivery and performance of the items 
specified herein.  Items to be considered in determining acceptability include but are 
not limited to the following: 

 
 6.1.1 Number of years in business. 

 
 6.1.2 Evidence of sufficient financial stability and responsibility. 

 
6.1.3 Satisfaction of other clientele – to be determined by reference check.  Each 

bidder will be required to provide at least two (2) references (companies, 
institutions, entities, etc.) where the bidder’s services are used.  For each site 
the list must include:  

 
A. Name of company or institution. 

 
B. Name and telephone number of contact person. 
 
C. Type of operation. 

 
 6.2 In the event a bidder takes an exception to any requirement as stated in these 

specifications, such exceptions must be noted on a separate sheet and attached to 
the Proposal Page. 

 
 6.3 The Purchasing Agent has the right to reject any bid where deviations from the 

specifications are deemed unacceptable. 
 
 6.4 Information such as described above may be requested by the Purchasing Agent prior 

to making an award.  Failure to provide such information if requested, may result in 
the rejection of bid. 

 
6.5 It shall be the bidder’s responsibility to prove to the satisfaction of the City its’ 

ability to comply with all terms and conditions set forth in this document.  The City 
reserves the right to reject any bidder who, based on past experience or in the 
opinion of the Purchasing Agent, cannot adequately demonstrate the ability to 
service this contract 

 
 
 7. REQUEST FOR PRICE CHANGE 
 

 7.1 Prices bid for the specified items shall remain firm for the original contract term. 
 

 7.2 Requests for a price increase must be submitted with the offer to extend.  A price 
increase may be considered only under the following conditions: 

 
 7.2.1 Written notification from the Manufacturer to the Vendor stating there will be 

price increases and the amount. 
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 7.2.2  Written notification from the Vendor to the City of Rochester Purchasing 

Agent requesting a price increase and accompanied by the Manufacturer’s 
letter. 

 
 7 2.3 Increases shall be limited to the actual cost increase to the vendor. 

 
 7.3 The decision to grant a price increase during the extension period will rest solely on 

the Purchasing Agent 
 
 

 8. INSURANCE 
 

 8.1 The contractor shall procure and maintain at his/her own expense until final 
acceptance of the work covered by the contract documents, insurance for liability for 
damages imposed by law of the kinds and in the amounts hereinafter provided from 
insurance companies authorized to do such business in the State of New York covering 
all operations under the contract documents whether performed by him or his 
subcontractors. 

 
 8.2 Within five (5) business days, the contractor shall furnish to the City Purchasing Agent 

a certificate or certificates of insurance in form satisfactory to the City Purchasing 
Agent showing that he/she has complied with this Section, which certificate or 
certificates shall provide that the policies shall not be materially changed or canceled 
until ten days' written notice has been given to the City Purchasing Agent.   

 
 8.3 In each policy of insurance except insurance for Workers' Compensation and Disability 

Insurance, the City shall be named as an additional insured for liability arising under 
this agreement.  Except for Workers' Compensation and Disability Insurance, no 
insurance required herein shall contain any exclusion of municipal operations 
performed in connection with the project.   

 
 8.4 The kinds and amounts of insurance are as follows: 

 
 8.4.1 WORKERS' COMPENSATION AND DISABILITY INSURANCE 

 
The agreement shall be void and of no effect unless the person or corporation 
making or executing same shall secure Compensation and Disability coverage, 
covering all operations under the contract--whether performed by him or his 
subcontractors--for the benefit of, and keep insured during the life of said 
agreement, employees in compliance with the provisions of the Workers' 
Compensation Law. 

 
A. Workers’ Compensation Insurance 

 
A policy covering the operations of the contractor in accordance with 
the provisions of Chapter 41 of the Laws of 1914, as amended, known 
as the Workers' Compensation Law. 

 
B. Disability Insurance 

 
A policy covering the operations of the contractor in accordance with 
the provisions of Article 9 of the Workers' Compensation Law, known as  
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the Disability Benefits Law (Chapter 600 of the Laws of 1949) and 
amendments thereto. 

 
 8.4.2 PROPERTY AND CASUALTY INSURANCE 

 
A. CONTRACTOR'S COMPREHENSIVE GENERAL LIABILITY INSURANCE issued 

to the contractor and covering the liability for damages imposed by law 
upon the contractor with respect to all work performed by him under 
the within agreement.  The Contractor's Comprehensive General 
Liability Insurance shall include:  Independent contractor's insurance, 
premises operation insurance, completed operations insurance and 
broad form property damage insurance.  The x., c., u. exclusion shall 
be eliminated from the Contractor's Comprehensive General Liability 
Insurance.  The comprehensive general liability policy shall furnish 
limits of not less than: 

 
BODILY INJURY AND PROPERTY DAMAGE LIABILITY 

Combined Single Limit 
$1,000,000 

 
for all damages arising during the policy period. 

 
B. MOTOR VEHICLE INSURANCE issued to the contractor and covering 

public liability and property damage on the contractor's vehicles in the 
amount of: 

 
BODILY INJURY AND PROPERTY DAMAGE LIABILITY 

Combined Single Limit 
$1,000,000 
 
 

 9. POLITICAL SUBDIVISIONS 
 

Bidders should note that other political subdivisions may participate in the contract resulting 
from this bid award as authorized by General Municipal Law.  Use of this contract by any other 
political subdivision must be coordinated between that subdivision and the contractor.  The 
City will have no responsibility for any such purchases and will have no other role than to 
provide other political subdivisions a copy of this contract if requested. 

 
 
10. NON-DISCRIMATION  
 

The bidder agrees, as required by the Labor Law of the State of New York and ordinance of 
the City of Rochester:  

 
10.1 To hire employees without regard to age, race, creed, color, national origin, sex, 

sexual orientation, disability or marital status; 
 

10.2 That he, his sub-contractors, and any person on his behalf shall not, in any manner, 
discriminate against or intimidate any employees hired for the performance of work 
under this contract on account of age, race, creed, color, national origin, sex, sexual 
orientation, disability or marital status; 
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10.3 That this contract may be cancelled or terminated by the City and all monies due or 

to become due hereunder may be forfeited, for a second day or any subsequent 
violation of the terms or conditions of this section of the contract. 

 
 
11. NON-COLLUSIVE BIDDING CERTIFICATION 
 

By submission of this bid, each bidder and each person signing on behalf of any bidder 
certifies, and in the case of a joint bid each party certifies as to its own organization, under 
penalty of perjury, that to the best of knowledge and belief: 

 
11.1 The prices in this bid have been arrived at independently without collusion, 

consultation, communication, or agreement, for the purpose of restricting 
competition, as to any matter relating to such prices with any other bidder or with 
any competitor; 
 

11.2 Unless otherwise required by law, the prices that have been quoted in this bid have 
not been knowingly disclosed by the bidder and will not knowingly be disclosed prior 
to the opening, directly or indirectly, to any other bidder or to any competitor; 

 
11.3 No attempt has been or will be made by the bidder to induce any other person, 

partnership or corporation to submit or not to submit a bid for the purpose of 
restricting competition. 
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PROPOSAL 
 
The undersigned bidder hereby agrees to furnish the goods or services specified, and to otherwise 
fully meet all terms, conditions, and specifications contained in this Invitation to Bid without 
exception unless exceptions are clearly noted in this proposal.  SIGNATURE MUST BE THAT OF THE 
BIDDER OR OF AN EMPLOYEE OR AGENT AUTHORIZED TO SIGN ON BEHALF OF THE BIDDER. 
 

* NOTE: Quantities shown are estimates only) 
 

Units per Total/ Monthly Rental Charge 
ITEM  DESCRIPTION       Month   Year  Based on 12 Months           Total 
 
1. Rental of COLD 

Bottle Cooler       4 x 12    =     48 x   $_________x  = $_________ 
 

  
2. Rental of HOT & 

COLD Bottle Cooler      4 x 12    =     48 x   $_________x  = $_________ 
 
 

          Unit              Unit Price  Est.Qty.      Total 
 

3. Lexan Jug of 
Drinking Water        5 gal. jug  $_________x    1,000 = $_________ 

 
4. Flat Bottom Drinking 

Cups, 4.5 oz., (optional)  1000/carton $_________x         50 = $_________ 
 

5. Bare Hot Drinking Cups 
10%, 10 oz., (optional)    1000/carton $_________x         50 = $_________ 
 

6. Plastic Drinking 
Cups, 9 oz., (optional)      1000/carton $_________x         50 = $_________ 

 
 

    TOTAL BID PRICE: $____________________________ 
 
Bottle Deposit Charge, if applicable $___________  Check type of water available: 
 

        Spring Water       _______ 
        Purified Water     _______ 
        Both       _______ 

 
 
__________________________________    ________________________________________ 
 Authorized Signature        Typed Name and Title of Authorized Signer 
 
____________________________________________________________________________ 

Typed Name of Company 
(Continued through Page 8.) 
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PROPOSAL 
 
 

OFFICE COFFEE SERVICE 
 

 
Please provide pricing for the following items on a separate sheet.  Products to be included 
are but not limited to the following: 
 

1. COFFEE, Regular   List pack size, price per case for each brand offered 
 

2. COFFEE, Decaffeinated  List pack size, price per case for each brand offered 
 

3. CUPS     List size, count & price 
 
4. CREAM, SUGAR, ETC.   List size, count & price for each brand offered 
 
5. TEA, HOT CHOCOLATE, 
  SINGLE SERVE COFFEE PACKETS 

FLAVORED COFFEES   List size, count & price for each brand offered 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
__________________________________    ________________________________________ 
 Authorized Signature        Typed Name and Title of Authorized Signer 
 
____________________________________________________________________________ 

Typed Name of Company 
(Continued through Page 8.) 
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PROPOSAL 

 
 
PRINT OR TYPE THE FOLLOWING INFORMATION: 
 
 
_________________________________________________________________________ 

Name of Firm or Corporation 
 
 
_________________________________________________________________________ 

Street Address 
 
 

_________________________________________________________________________ 
City                              State                     Zip Code 

 
 
___________________________________ _____________________________________      
 Telephone/Fax No.    Federal Employer ID No. 
 
 
_________________________________________________________________________ 
  E-Mail Address of recipient of contract awards and extensions 
 
 

Date:  ____________________________ 
 
 

******************************************************************************************** 
 

ACCEPTED ON BEHALF OF THE CITY OF ROCHESTER FOR: 
 

BOTTLED WATER/COFFEE SERVICE 
____________________________________________________________________ 

 
 
 

Contract No. ________________   Contract Term: ________________________ 
 
 
 

_____________________________________________________ 
Purchasing Agent 

 
 

Date: ______________________________ 

NON-O
FFIC

IA
L S

PEC 

DO N
OT U

SE TO B
ID



BOTTLED WATER/COFFEE SERVICE 

400360                                         9 

 

 
 
 
 

APPENDIX “A” 
 

SPECIFICATIONS 
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OVERVIEW 
 

SPECIFICATIONS 
 
 
The City of Rochester prefers Spring Water as its standard; however, Purified Water will be 
acceptable.  Bidder should indicate on the Proposal Page the type of water offered. 
 
 
DELIVERY & INSTALLATION 
 
Delivery and installation of coolers shall be made within five (5) days after receipt of order.  Cost 
of installation and removal of coolers shall be at the vendor’s expense.  If a deposit charge is 
required on bottles, enter that charge on the Proposal.  Any deposit charge paid by the City must 
be returned upon removal of equipment. 
 
 
LOCATIONS 
 
Currently contracting for bottled water is: 
 
Rochester Police Dept., Chief’s Office:   185 Exchange Blvd., Suite 639, Roch., NY  14614 
Rochester Police Dept., Auto Pound:   330 Colfax Street, Roch., NY  14606 
Rochester Fire Dept., Chief’s Office:  185 Exchange Blvd., Suite 663, Roch., NY  14614 
Rochester Fire Dept., Fire Investigation  185 Exchange Blvd., Suite 470, Roch., NY  14614 
Rochester Fire Dept., HAZ-MAT/SPECIAL OPS: 185 N. Chestnut Street, Roch., NY  14604 
Rochester Fire Supply Depot:   185 N. Chestnut Street, Roch., NY  14604 
311       945 Mt. Read Blvd., Bldg. #200, Roch., NY 14606 
Mt. Hope Cemetery     1133 Mt. Hope Avenue, Roch., NY  14620 
Riverside Cemetery     2650 Lake Avenue, Roch., NY  14612 
Parking & Municipal Code Violations Bureau 42 South Avenue, Roch., NY  14604 
 
The City reserves the right to add and/or delete locations and/or services as needed throughout 
the term of the contract. 
 
 
BILLING 
 
All billing shall be for the exact amount of the contract prices.  Any invoices received where the 
pricing is inconsistent with the contract prices will be promptly returned to the vendor.  Repeated 
failure by the contractor to bill correctly may be cause for termination of the contract. 
 
 
COMPLETION OF CONTRACT 
 
At the completion of this contract, the contractor must provide reasonable assistance to 
the City in carrying out any transitions to a new contract vendor. 
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