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LOCKS AND DOOR CLOSURES  
 

 
Invitation to Bid No. 400690        Issued: September 3, 2013 

 
 PURCHASING BUREAU CONTACT: Roslyn K. Phillips, Purchaser, 585-428-7042 
 
Sealed bids are to be returned to the Office of the Purchasing Agent, City Hall Room 
105A, Rochester, NY  14614, prior to bid opening, at which time and place all bids will 
be opened, read and recorded. 
 

BID OPENING: Monday, Monday, September 16, 2013, at 11:00 a.m. 
 
The bidder's attention is directed to the General Conditions and Instructions to Bidders which 
appear immediately following this title page and are incorporated into the bidding document 
and contract by reference. 
 

CONTRACT CHARACTERISTICS 
(For definitions or explanations, see General Conditions) 

 
Type of Contract:  TERM CONTRACT, ONE YEAR WITH OPTION TO EXTEND 
 
Bid Deposit Requirement:  NONE 
 
Performance Security Requirement:  NONE 
 
Insurance Requirement:  NONE 
 
Samples Requirement:  NONE 
 
Descriptive Literature/Technical Data Requirement:  YES 
 
BIDDERS: Please note that prices, company identification and authorized signature are to 
be entered on the Proposal which appears at the end of the specifications. 
 
  
  
 
 
 
 

NON-O
FFIC

IA
L S

PEC 

DO N
OT U

SE TO B
ID



 LOCKS AND DOOR CLOSURES  

 

400690 1 

 
1. SCOPE 
 
 The City of Rochester requests bids for LOCKS AND DOOR CLOSURES 
 for various City Departments.   
    
 
 2. ALTERNATES 
 
  2.1 Bidders may offer alternate catalogs of other manufacturers/distributors if: 
 
   2.1.1 The alternates proposed substantially cover the full line of items in the  
   specified catalog; 
 
   2.1.2 Exceptions are listed separately, item-by-item; and 
 
   2.1.3 A means of cross-referencing each item in the specified catalog to the  
   alternate catalog is provided by the bidder. 
 
  2.2 If bidding an alternate, bidders must furnish the catalog that they are proposing  
  with their bid. 
 
  2.3 The City of Rochester reserves the right to determine the equivalence of the  
  proposed alternatives. 
 
 
 3. CATALOGS & PRICE LISTS 
 
  3.1 Bidders must submit, along with their bid, two (2) copies of the current catalog  
  and price list. 
 
  3.2 Upon award, the successful bidder may be required to submit up to ten (10)  
  additional copies of the current catalog and price list for distribution to the various 
  departments. 
 
  3.3 Upon request, the contractor shall assist the using agency in the use of the price  
  sheets. 
  
 
4. PRICING 
 
  Pricing will be based on a percentage off of Manufacturer’s catalogs.  
  
 
 5. METHOD OF AWARD 
 

5.1 The contract will be awarded to the lowest responsive and responsible bidder 
based on the highest percentage off catalog price by Group or combination of 
Groups; whichever is in the best interest of the City. 

 
5.2 The City reserves the right to award by combination of Groups if the 

administrative cost savings, by combining Groups results in lower costs to the 
City than making separate awards on a Group by Group basis. 
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6. TERM OF CONTRACT 
 

6.1 The contract resulting from this Bid Invitation shall commence on November 1, 
2013 and end October 31, 2014. 

 
6.2 The City may extend the contract under the same terms and conditions for a 

period of up to three (3) years from the date of expiration, in one (1) year 
increments or less, provided such extension is mutually agreeable to both the 
City and the contractor. 

 
 
 7. DELIVERY 
 
  7.1 All deliveries made hereunder shall be FOB Destination.  Deliveries shall be  
  completed within ten (10) days after receipt of order for in-stock items and within  
  twenty (20) days for all others.  ALL ITEMS ORDERED WILL BE FROM THE  
  CONTRACTOR’S REGULAR STOCK; ITEMS SHIPPED DIRECTLY FROM THE 
  MANUFACTURER ARE NOT INCLUDED IN THIS BID. 
 
  7.2 In the event the contractor fails to deliver within this time, the City reserves the  
  right to purchase functionally equivalent items in the open market and charge any 
  excess (above bid) costs to the delinquent contractor.  Recovery of such costs  
  may be accomplished via deducting such amounts from monies due the   
  contractor. 
 
 
 8. ESTIMATE OF VOLUME/QUANTITIES 
 

8.1 The City of Rochester anticipates spending at least $10,000 per year for the 
items on these/this contract, however there is no guarantee as to actual quantity 
or dollar value. 

 
 8.2 Payment will be made for actual quantity purchased only. 
 
 8.3 The City reserves the right to request bids separately from this contract for large  
  volume quantities of supplies, if the need for such supplies arises.  However, the  
  City does not anticipate that need at this time. 
 
  
 
9. PRICE ESCALATION/DEESCALATION 
 
 9.1 Bidders shall quote the discount which will apply to the specified catalog.  In  
  cases where more than one pricing column is shown in the manufacturer’s/  
  distributor’s price lists, bidders shall indicate which pricing column applies.  The  
  catalog prices quoted shall remain firm for the first year of the contract period,  
  after which time the contractor may submit new manufacturer’s/ distributor’s price 
  lists for the City's consideration.  The City's options with regard to price changes  
  after the first year are: 
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  9.1.1 Accept new manufacturers/distributors price and catalog sheets as  
   submitted, applying the same discount structure as originally bid. 
 
  9.1.2 In the event new price lists and catalogs are not accepted, the contractor  
   shall be given the opportunity to either honor the catalog prices initially  
   bid or withdraw its contract after sixty (60) days written notice to the  
   Purchasing Agent of the intent to withdraw.  
 
 
 
10. INVOICES AND PAYMENT 
 
 10.1 Orders will be placed only by authorized City employees.  Generally orders will  
  be faxed to the contractor.  Each order placed will represent an individual   
  department’s required purchases.  The City of Rochester will require that   
  invoices submitted for payment be billed to represent each facility's order.   
  Combined billing will not be accepted. 
 
 10.2 Payment will be based on any invoice used in the contractor's normal course of  
  business.  However, payment will not be made unless the invoice is clearly  
  legible, and contains at a minimum all off the following information: 
 
  10.2.1 Accurate item description 
 
  10.2.2 Catalog number of the item 
 
  10.2.3 Quantity 
 
  10.2.4 Unit price per item 
 
  10.2.5 Net total cost to the City, after discount 
 
  10.2.6 City contract number 
 
  10.2.7 Date of delivery 
 
  10.2.8 Location of delivery 
 
 10.4 The responsibility to submit a properly complete invoice and City of Rochester  
  Claim Voucher rests entirely with the contractor.  Failure to submit a properly  
  completed invoice and Claim Voucher will result in rejection of a claim for   
  payment. 
 
  
11. POLITICAL SUBDIVISIONS 
 

Bidders should note that other political subdivisions may participate in the contract 

resulting from this bid award as authorized by General Municipal Law.  Use of this 

contract by any other political subdivision must be coordinated between that subdivision 

and the contractor.  The City will have no responsibility for any such purchases and will 

have no other role than to provide other political subdivisions a copy of this contract if 

requested. 
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12. NON-COLLUSIVE BIDDING CERTIFICATION 
 

By submission of this bid, each bidder and each person signing on behalf of any bidder 
certifies, and in the case of a joint bid each party certifies as to its own organization, 
under penalty of perjury, that to the best of its knowledge and belief: 

 
 12.1 The prices in this bid have been arrived at independently without collusion,  
  consultation, communication, or agreement, for the purpose of restricting   
  competition, as to any matter relating to such prices with any other bidder or with  
  any competitor; 
 
 12.2 Unless otherwise required by law, the prices which have been quoted in this bid  
  have not knowingly been disclosed by the bidder and will not knowingly be  
  disclosed prior to the bid opening, directly or indirectly, to any other bidder or to  
  any competitor; 
 
 12.3 No attempt has been or will be made by the bidder to induce any other person,  
  partnership or corporation to submit or not to submit a bid for the purpose of  
  restricting competition. 
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P R O P O S A L 
 
The undersigned bidder hereby agrees to furnish the goods or services specified and to 
otherwise fully meet all terms, conditions, and specifications contained in this Invitation to Bid 
without exception, unless exceptions are clearly noted in this proposal.  Signature must be 
that of the bidder or of an employee or agent authorized to sign on behalf of the bidder. 
 
 
                   DATE        DISCOUNT OFF CATALOG 
   
 
GROUP 1:  SCHLAGE 
 
 
PERCENTAGE OFF SCHLAGE CATALOG           2013       _______________ %  
 
 
MANUFACTURER/DISTRIBUTOR'S CATALOG NAME 
_____________________________________________ 
 
 
 
GROUP 2: ADAMS RITE 
 
 
PERCENTAGE OFF ADAMS RITE CATALOG     2013         _______________ %  
 
 
MANUFACTURER/DISTRIBUTOR'S CATALOG NAME 
_____________________________________________ 
 
 
 
GROUP 3:  VON DUPRIN   
 
  
PERCENTAGE OFF VON DUPRIN CATALOG 2013         _______________ %  
 
 
MANUFACTURER/DISTRIBUTOR'S CATALOG NAME 
_____________________________________________ 
 
 
_______________________________    _________________________________________ 
        Authorized Signature           Typed Name and Title of Authorized Signer 
 
 
__________________________________________________________________________ 

Typed Name of Company 
 

(Continued through Page 8) 
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P R O P O S A L 
 
The undersigned bidder hereby agrees to furnish the goods or services specified, and to 
otherwise fully meet all terms, conditions, and specifications contained in this Invitation to Bid 
without exception, unless exceptions are clearly noted in this proposal.  Signature must be 
that of the bidder or of an employee or agent authorized to sign on behalf of the bidder. 
 
 
 
       DATE     DISCOUNT OFF CATALOG 
                
   
 
GROUP 4:  MASTER LOCK CATALOG 
 
 
PERCENTAGE OFF MASTER LOCK CATALOG   2013         _______________ %  
 
 
 
MANUFACTURER/DISTRIBUTOR'S CATALOG  
 
______________________________________    2013         _______________ %  
 
 
GROUP 5:  LCN 
 
 
PERCENTAGE OFF LCN  CATALOG      2013         _______________ %  
 
 
MANUFACTURER/DISTRIBUTOR'S CATALOG  
 
____________________________________ 2013         _______________ %  
 
 
 
 
 
 
 
 
 
______________________________    _________________________________________ 
        Authorized Signature           Typed Name and Title of Authorized Signer 
 
 
__________________________________________________________________________ 

Typed Name of Company 
 

(Continued through Page 8) 
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P R O P O S A L 
 
The undersigned bidder hereby agrees to furnish the goods or services specified, and to 
otherwise fully meet all terms, conditions, and specifications contained in this Invitation to Bid 
without exception, unless exceptions are clearly noted in this proposal.  Signature must be 
that of the bidder or of an employee or agent authorized to sign on behalf of the bidder. 
 
 
 
       DATE     DISCOUNT OFF CATALOG 

 
GROUP 6 : CORBIN RUSSWIN  
   
PERCENTAGE OFF CORBIN  
RUSSWIN CATALOG         2013         _______________ %  
 
 
MANUFACTURER/DISTRIBUTOR'S CATALOG  
 
______________________________________ 2013         _______________ %  
 

 
GROUP 7: ARROW LOCK AND DOOR HARDWARE 

 
PERCENTAGE OFF ARROW LOCK AND 
DOOR HARDWARE CATALOG       2013         _______________ %  
 
 
MANUFACTURER/DISTRIBUTOR'S CATALOG 
______________________________________ 2013         _______________ %  
 
 
GROUP 8: DON-JO 
 
PERCENTAGE OFF DON-JO  CATALOG      2013         _______________ %  
 
 
MANUFACTURER/DISTRIBUTOR'S CATALOG 
______________________________________ 2013         _______________ %  
 
 
 
 
______________________________    _________________________________________ 
        Authorized Signature           Typed Name and Title of Authorized Signer 
 
 
__________________________________________________________________________ 

Typed Name of Company 
 

(Continued through Page 8) 
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P R O P O S A L 
 
 

PRINT OR TYPE THE FOLLOWING INFORMATION: 
 
 
 
____________________________________________________________________ 

Name of Firm or Corporation 
 
 
____________________________________________________________________ 

Street Address 
 
 
____________________________________________________________________ 
   City                              State                               Zip Code 
 
 
_______________________    ___________________________________________    
Telephone / Fax No.   Federal Employer Identification No. 
 
 
____________________________________________________________________ 
  E-mail Address of Recipient of Contract Awards and Extensions  
 
 
____________________________________________________________________ 
      Date 
 
************************************************************************************************* 
 
 

ACCEPTED ON BEHALF OF THE CITY OF ROCHESTER FOR: 
 
 
                                         
____________________________________________________________________ 
 
 
 
                    Contract No. ____________   Contract Term:______________________ 
 
 
 

__________________________________________________ 
                                          Purchasing Agent 
 
 

Date:  ________________ 
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