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________________________________ 

 PRINTED NAME OF BIDDER 
 
 

FIRST AID SUPPLIES & EQUIPMENT 
 

Invitation to Bid No. 400730            Issued: January 13, 2014 
 

PURCHASING BUREAU CONTACT:  Donna M. Corona, Purchaser, 585-428-7532 
 
Sealed bids are to be returned to the Office of the Purchasing Agent, City 
Hall Room 105A, Rochester, NY  14614, prior to bid opening, at which 
time and place all bids will be opened, read and recorded: 

 
BID OPENING:  Thursday, January 30, 2014, at 11:00 a.m. 

 
The bidder's attention is directed to the General Conditions and Instructions to 
Bidders that appear immediately following this title page and are incorporated into 
the bidding document and contract by reference. 
 

CONTRACT CHARACTERISTICS 
(For definitions or explanations, see General Conditions) 

 
Type of Contract:  TERM CONTRACT, ONE YEAR 
 
Bid Deposit Requirement:  NONE 
 
Performance Security Requirement:  NONE 
 
Insurance Requirement:  NONE 
 
Samples Requirement:  YES, See Section 2 
 
Descriptive Literature/Technical Data Requirement:  YES, See Section 2 
 
BIDDERS: Please note that prices, company identification and authorized signature 

are to be entered on the Proposal that appears at the end of the 
specifications. 

 
 
 
 
 

                                                                                                                                                                                                                                                 Phone: 585.428.7041          Fax: 585.428.6038          TTY: 585.428.6054                  EEO/ADA Employer 
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 1. SCOPE 
 

1.1 It is the intent of the City of Rochester to establish a contract for FIRST 
AID SUPPLIES to be used by various City Departments. 

 
1.2 As part of this contract, the vendor must be able to inspect multiple first 

aid kits already in use at various City locations approximately every 60-90 
days, unless otherwise specified or requested by the authorized City 
agency. 

 
1.2.1 There are approximately twenty-five (25) locations that have first  

aid kits.  The number of kits vary from one (1) to ten (10) per 
location.  (See Appendix “A” for a list of locations) 

 
1.2.2 Upon inspection, if product(s) is missing or expired, the vendor will 

provide a written quote indicating the product(s) that need 
restocking.  Based on the quote provided, a Purchase Order will be 
issued at which time the vendor will promptly restock the kits.   

 
 2. MANUFACTURERS 
 

 2.1 The manufacturers cited in this specification are used to establish the 
City’s minimum acceptable standards.  Alternate products may be 
considered if they meet or exceed the approved products listed herein. 

 
 2.2 Several items on the Proposal Page cite specific manufacturers and model 

numbers and stipulate “No Substitutes”.  Alternate products will not be 
accepted for these items. 

 
 2.3 The City of Rochester may require samples and/or technical data.  Bidders 

will be required to submit requested materials within three (3) calendar 
days of written notification, at no cost to the City. 

 
 2.3.1 Samples will be available for pick up from the City after evaluations 

are complete.  Bidders are required to make all arrangements for 
their return. Sample(s) not returned to bidder(s) will become 
property of the City of Rochester. 

 
 2.3.2 Failure to provide samples or technical data within the time frame 

stipulated above may be cause for immediate rejection of the bid. 
 
 2.4 Acceptable equivalents will be determined by the Purchasing Agent, whose 

decision will be final. 
 
 2.5 Alternates and/or exceptions to products listed on the Proposal Page 

should be clearly noted.  This includes Product Name, Manufacturer 
Name, Model/Order Numbers, Unit/Quantity, Packaging and Price.  If 
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additional space is required, clearly cross reference the item to the 
information provided by the bidder on additional sheets. 

 
 3. METHOD OF AWARD 
 

 3.1 The contract(s) will be awarded to the lowest responsive and responsible 
bidder(s) by Item, Group or in the Aggregate, whichever is deemed to be in 
the best interest of the City. 

 
 3.2 All items must be bid to be considered for a Group or Aggregate Award.  
 
3.3 The City reserves the right to reject any bids were prices quoted are 

imbalanced or otherwise not consistent with market pricing. 
 

 4. TERM OF CONTRACT 
 

 4.1 The term of the contract(s) resulting from this Bid Invitation shall 
commence immediately upon award and end May 31, 2015. 

 
 4.2 The City may extend the contract(s) under the same terms and conditions 

for up to two (2) additional periods of one year or less, provided such 
extension is agreeable to both the City and the vendor(s). 

 
 
 5. DELIVERY 
 

 5.1 Delivery shall be F.O.B. Ordering Department's Facility within seven (7) 
days after receipt of order (A.R.O.). 

 
 5.2 If this time is unacceptable, the vendor must state on the Proposal Page its 

guaranteed delivery terms. 
 

 5.3 The City reserves the right to reject any bids in which it considers the 
delivery time to be unreasonable. 

 
 
 6. QUANTITY 
 

 6.1 The quantities shown on the Proposal are annual estimates only and based 
on historic usage. 

 
 6.2 For items where the estimated usage is one or undetermined, the estimate 

quantity is indicated as “1”. 
 
 6.3 The City will make no guarantees about the quantities that will actually be 

ordered.  
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 6.3.1 Quantities may be substantially more or less than shown on the 

Proposal. 
 

 6.3.2 The contract(s) will be for the actual quantities ordered during the 
contract term. 

 
 6.2.3 The Contractor must guarantee the price quoted regardless of 

actual quantity ordered. 
 

 7. PRICING 
 

Bidders must include in their bid prices all reasonable and necessary 
transportation, shipping, handling and delivery charges.  The periodic inspection 
of kits (Section 1.2) shall be performed at no cost to the City.  The City will only 
pay for items ordered, delivered to and approved by the ordering agency. 

 
 8. PACKAGING 
 

 8.1 Specific packaging has been requested on the Proposal.  Packaging may 
vary slightly, however the City reserves the right to reject any bid in which 
the packaging differs such that it does not meet the needs of the using 
agencies. 

 
 8.2 Bidders who offer packaging other that specified must change the 

quantities accordingly. 
 
 8.3 Bulk packaging will not be accepted for any item. 

 
 9. ADDITIONAL ITEMS/CHANGES 
 

 9.1 The City reserves the right to negotiate prices with and order from the 
contract vendor(s) items that are comparable to and/or complement the 
items specified herein. 

 
 9.2 Such orders will be placed if the City concludes that it is in the City’s best 

interest to purchase such items so that they are consistent with the items 
specified herein. 

 
 9.3 The contract vendor must first submit a written price quote to the Office of 

the Purchasing Agent for proper authorization and/or approval.  Items 
supplied or services rendered without the prior approval of the Purchasing 
Agent or his/her authorized agent will not be paid for by the City. 

 
9.4 The City reserves the right to add or delete locations where the service for 

this contract must be provided during the contract term.  The contract 
vendor(s) must agree to service all City locations as requested. 
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10. REQUEST FOR PRICE CHANGE 
 

10.1 Prices bid for the specified items shall remain firm for the original contract 
term. 

 
10.2 Requests for price increases to take effect during a contract extension must 

be submitted with the offer to extend or earlier.  A price increase may be 
considered under the following conditions: 

 
10.2.1 Written notification from the Manufacturer to the Vendor stating 

there will be a price increase and the dollar amount. 
 

10.2.2 Written notification from the Vendor to the City of Rochester 
Purchasing Agent requesting a price increase and accompanied by 
the Manufacturer’s letter. 

 
10.2.3 The decision to grant a price increase during the extension period 

will rest solely with the Purchasing Agent. 
 
 
11. CANCELLATION OF CONTRACT 
 

11.1 The contract may be cancelled or annulled by the Purchasing Agent in 
whole or in part by written notice of default to the Contractor upon non-
performance or violation of contract terms. 

 
11.2 In such event, the City will assume no responsibility for any expense or 

loss to the contract vendor because of such cancellation or termination. 
 

11.3 A contract may be canceled at the successful bidder’s expense upon non-
performance or poor performance on ten (10) calendar day’s written 
notice. 

 
11.4 If a successful vendor exhibits a history of back orders or delayed 

deliveries, the City reserves the right to rescind their award and to 
disqualify them from future bidding. 

 
 
12. POLITICAL SUBDIVISIONS 
 

Bidders should note that other political subdivisions may participate in the 
contract resulting from this bid award as authorized by General Municipal Law.  
Use of this contract by any other political subdivision must be coordinated 
between that subdivision and the contractor.  The City will have no other 
responsibility for any such purchases and will have no other role than to provide 
other political subdivisions a copy of this contract if requested. 
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13. NON-COLLUSIVE BIDDING CERTIFICATION 
 

By submission of this bid, each bidder and each person signing on behalf of any 
bidder certifies, and in the case of a joint bid each party certifies as to its own 
organization, under penalty of perjury, that to the best of knowledge and belief: 

 
13.1 The prices in this bid have been arrived at independently without 

collusion, consultation, communication, or agreement, for the purpose of 
restricting competition, as to any matter relating to such prices with any 
bidder or with any competitor; 

 
13.2 Unless otherwise required by law, the prices that have been quoted in this 

bid have not knowingly been disclosed by the bidder and will not 
knowingly be disclosed prior to the bid opening, directly or indirectly, to 
any other bidder or to any competitor; 

 
13.3 No attempt has been or will be made by the bidder to induce any other 

person, partnership or corporation to submit or not to submit a bid for the 
purpose of restricting competition. 
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FIRST AID SUPPLIES & EQUIPMENT 

400730              39 

 

PROPOSAL 

 

 

       PRINT OR TYPE THE FOLLOWING INFORMATION: 

 

___________________________________________________________________________ 

Name of Firm or Corporation 

 

 

___________________________________________________________________________ 

Street Address 

 

 

___________________________________________________________________________ 

City                              State                             Zip Code 

 

 

___________________________________  ____________________________________ 

Telephone & Fax Nos.    Federal Employer ID No. 

 

 

____________________________________________________________________________ 

E-mail Address of Company Employee authorized to receive Contract Award/ & Extensions 

 

 

Date:  _____________________________ 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

* * * * *  

ACCEPTED BEHALF OF THE CITY OF ROCHESTER FOR: 

 

 

FIRST AID SUPPLIES & EQUIPMENT 

______________________________________________________________________ 

 

 

 

  Munis Contract No.      _____   __ Contract Term:    ______________________________ 
  Bid No. 400730  

 

__________________________________________________________ 

Purchasing Agent 

 

 

Date:  ______________________________ 
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APPENDIX “A” 
 
 

LIST OF LOCATIONS 
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CITY OF ROCHESTER 
 

FIRST AID KITS - LIST OF LOCATIONS 
 
 

DES/EQUIPMENT SERVICES    DES/OPERATIONS & PARKS 
945 Mt. Read Blvd., Bldg. 100 Door 128   OPS Downtown District 
Rochester, NY  14606     209 N. Clinton Avenue 
        Rochester, NY  14604 
 
DES/OPERATIONS      ROCHESTER FIRE DEPARTMENT 
945 Mt. Read Blvd.     Fire Supply Depot 
Rochester, NY  14606     185 N. Chestnut Street 
        Rochester, NY  14604 
 
DES/SOLID WASTE COLLECTION    ROCHESTER FIRE DEPARTMENT 
210 Colfax Street      Training Academy - Repair Shop 
Rochester, NY  14606     1190 Scottsville Road 
        Rochester, NY  14624 
 
DES/BUILDING SERVICES     ROCHESTER FIRE DEPARTMENT 
414 Andrews Street     Training Division 
Rochester, NY  14604     1190 Scottsville Road, Suite 214 
        Rochester, NY  14624 
 
DES/WATER BUREAU     ROCHESTER POLICE DEPARTMENT 
10 Felix Street      Quartermaster – Room 221 
Rochester, NY  14608     185 Exchange Blvd. 
        Rochester, NY  14614 
 
DES/WATER BUREAU     ROCHESTER POLICE DEPARTMENT 
Materials & Equipment     Animal Control Services 
401 Dewey Avenue     184 Verona Street 
Rochester, NY  14613     Rochester, NY  14608 
 
DES/WATER BUREAU     ROCHESTER POLICE DEPARTMENT 
Hemlock Water Filtration Plant    FTU – Range: Lt. Korey Brown 
7413 Rix Hill Road     1190 Scottsville Road 
Hemlock, NY 14466     Rochester, NY  14624 
 
DES/CEMETERIES      ROCHESTER POLICE DEPARTMENT 
Riverside Cemetery     Security  - Vince McIntyre 
2650 Lake Avenue     30 Church Street 
Rochester, NY  14612     Rochester, NY  14614 
 
DES/CEMETERIES      ROCHESTER POLICE DEPARTMENT 
Mt. Hope Cemetery     SOS – K-9 Unit 
1133 Mt. Hope Avenue     261 Child Street 
Rochester, NY  14620     Rochester, NY 14611 
 
DES/ENGINEERING SERVICES    ROCHESTER PUBLIC LIBRARY 
30 Church Street, Room 300B    115 South Avenue 
Rochester, NY   14614     Rochester, NY  14604 
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CITY OF ROCHESTER 

 
FIRST AID KITS - LIST OF LOCATIONS 

 
 
NEIGHBORHOOD SERVICES 
Area D – Sectors 6 & 7 
846 S. Clinton Avenue 
Rochester, NY  14620 
 
NEIGHBORHOOD SERVICES 
NET A 
1495 Lake Avenue 
Rochester, NY  14612 
 
NEIGHBORHOOD SERVICES 
NET F 
500 Norton Street 
Rochester, NY   14621 
 
NEIGHBORHOOD SERVICE CENTER 
923 Genesee Street 
Rochester, NY   14611 
 
NORTHWEST SERVICE CENTER 
NBD  
1099 Jay Street, Bldg. D, Suite 200 
Rochester, NY  14611 
 
YOUTH SERVICES 
115 South Avenue 
Rochester, NY  14604 
 
GANNT RECREATION CENTER 
700 North Street 
Rochester, NY  14621 
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