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Department of Finance 
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 Phone: 585.428.7041          Fax: 585.428.6038          TTY: 585.428.6054                  EEO/ADA Employer 

       ___________________________________ 
                                                                                        PRINTED NAME OF BIDDER 
 
 

WINDSHIELD WASHER SOLVENT, BULK DELIVERY 
 
 
Invitation to Bid No. 401310                        Issued: January 27, 2014 
 
PURCHASING BUREAU CONTACT:  Tymothi Howard, Purchaser, (585) 428-7219 
 
  BID OPENING:  Tuesday, February 11, 2014 at 11:00 a.m. 
 

Sealed bids are to be returned to the Office of the Purchasing Agent, City Hall 
Room 105A, Rochester, NY 14614, prior to bid opening, at which time and place 
all bids will be opened, read and recorded. 
 
The bidder's attention is directed to the General Conditions and Instructions to Bidders which 
appears immediately following this title page and is incorporated into the bidding document 
and contract by reference. 
 
                                     CONTRACT CHARACTERISTICS 
 

(For definitions or explanations, see General Conditions) 
 
Type of Contract:  15 MONTH TERM CONTRACT WITH OPTION TO EXTEND 
 
Bid Deposit Requirement:  NONE 
 
Performance Security Requirement:  NONE 
 
Insurance Requirement:  NONE 
 
Samples Requirement:  NONE 
 
Descriptive Literature/Technical Data Requirement:  NONE 
 
BIDDERS: Please note that prices, company identification and authorized signature are to  

  be entered on the Proposal which appears at the end of the specifications   
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1. SCOPE 
 

These specifications detail the annual requirements of the City of Rochester for 
Windshield Washer Solvent in fifty-five (55) gallon drums and bulk deliveries in a 60/40 
solution to -25 degrees Fahrenheit to place in tank. 

 
 
 2. REQUIREMENTS 
 
  2.1 DELIVERY TIME 
 
  2.1.1 Delivery shall be made within five (5) business days after receipt of order  
   (F.O.B. City of Rochester ordering department). 
 
  2.1.2 If delivery cannot be made within the allotted time, purchase may be  
   made on the open market pursuant to paragraph 35 of the General  
   Conditions and Instructions to Bidders. 
 
  2.2 PRICE 
 
  2.2.1 All orders shall be priced F.O.B. destination, including unloading at  
   storeroom door of agency.  
 
  2.2.2 For emergency orders, agency may request shipment by other than  
   normal method.  The difference in transportation charges will be borne by  
   the ordering department.  Such charges should be shown separately on  
   the invoice. 
 
  2.2.3 Unit price bid shall be for the unit specified ONLY and then extended to  
   the total column.  Unit price shall include any drum deposit, or drum  
   usage charge, or other costs such as delivery costs.  The quoted Unit  
   Price must include ALL costs. 
 
  2.3 PRICE REVISIONS 
 
  2.3.1 Prices shall be subject to increase or decrease during the contract period  
   only in accordance with changes which may originate with the   
   manufacturer.  Requests for revisions must be properly documented and  
   shall take effect two (2) weeks after approval of such request by the  
   Purchasing Agent. 
 
  2.3.2 If, at any time during the contract term, the Purchasing Agent determines  
   that price increases are excessive or unreasonable or not in line with  
   those prices extended to other governmental agencies, the contract may  
   be cancelled without liability to the City of Rochester. 
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 3. QUALIFICATION OF BIDDERS 
 
 3.1 In addition to all items specified under paragraph 23 of the General Conditions  
  and Instructions to Bidders, the City may consider the following in determining a  
  bidder's responsibility:  
 
  3.1.1 That the bidder has in operation a facility adequate for and actively  
   engaged in the sale of windshield solvent, etc. 
 
   NOTE:  If the bid is submitted by other than the manufacturer, a certificate 
     executed by the manufacturer may be requested stating that the  
     bidder is an authorized agent, dealer or distributor of the   
     manufacturer and that the product offered is in complete   
     compliance with the specifications.  
 
  3.1.2 That the bidder employs qualified personnel to render prompt, efficient  
   and quality service.  
 
  3.1.3 Previous performance under City contracts of sufficient and comparable  
   size with other customers. 
 
 3.2 The City of Rochester may inspect the bidder's facility and require submission of  
  such additional information as may be requested to verify the bidder's   
  responsibility.  
 
 
 4. CONTRACT PERIOD  
 

4.1 It is the intention of the City of Rochester to enter into a contract for a term of 
approximately fifteen (15) months commencing with the date of contract award 
and ending on April 30, 2015. 

 
 4.2 The City reserves the right to extend the contract for approximately two (2)  
  additional one (1) year periods or less under the same terms and conditions, if  
  mutually agreeable.  
 
 
 5. METHOD OF AWARD 
  

The award will be made to the lowest responsive and responsible bidder, based upon 
the Total Bid Price. 

 
 
 6. QUANTITIES  
 

6.1 Quantities are indefinite.  Quantities shown on the Proposal are annual estimates 
only.  Actual quantities ordered may be substantially more or less than the 
quantities on the Proposal.  Contract shall be for the actual quantities ordered 
during the contract period.  
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 6.2 The City reserves the right to advertise for any unanticipated requirements of  
  substantial quantities in the best interests of the City, at the discretion   
  of the Purchasing Agent. 
 
 7. PACKAGING  
 

All 55-gallon drums shall be sealed at the filling depot.  Each drum shall be labeled with 
the trade name and the quantity of the material contained therein.  Labels shall conform 
to all Federal and State regulations.  Estimated number of drums delivered annually 
should be approximately three (3). 

 
 
 8. DRUM DEPOSIT 
 

There shall be no charge for drum deposit.  If drum return is required, the using agency 
will store all empty drums for return to vendor for a period of seven (7) days.  It will be 
the contractor's responsibility to arrange for their pick-up.  The City shall not be held 
liable for any drums not returned to the vendor. 

 
 
 9. BULK DELIVERY 
 
 Bulk deliveries will be required and in most cases should not exceed 2200 gallons per 
 delivery.  The bidder is required to have the capability to top off the tank once a week or 
 as requested by the City during high use winter periods. 
 
 
10.   DETAILED SPECIFICATIONS  
 
  10.1 The windshield solvent shall be a mixture of 40% methyl alcohol and 60% 
  water not harder than 205 P.P.M. (-25º). 
 
  10.2 NOTE:  A DETAILED SPECIFICATIONS SHEET INCLUDING THE  
  MANUFACTURER'S NAME MUST BE INCLUDED WITH THIS PROPOSAL. 
 
  10.3 Product will be dyed blue to conform with industry norm.  
 
 
11. MATERIAL SAFETY DATA SHEET (MSDS) 
 

In order to comply with the federal OSHA Hazard Communication Standard (HCS), the 
New York State Public Employee Safety and Health Act (PESHA), and the New York 
State Right-to-Know (RTK) Law, the City of Rochester must have a Material Safety Data 
Sheet (MSDS) on file at point-of-use for all hazardous chemicals.  The RTK Law 
requires that all OSHA Subpart Z chemicals and any chemical listed in the National 
Institute of Occupational Safety and Health (NIOSH) Registry of Toxic Effects of 
Chemical Substances be designated "hazardous."  Therefore: 

 
 11.1 Fully completed MSDS(s) must be submitted with all bids. 
 
  11.1.1 Any bid submitted without the required MSDS(s) will be subject to   
   rejection. 
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 11.2 Every shipment of a hazardous chemical to the City of Rochester must be  
  accompanied by a fully completed MSDS. 
 
 
 11.3 At any time during the term of this contract, the contractor will supply a fully  
  completed MSDS for any material in this contract upon request of any using  
  department. 
 
 11.4 Failure to comply with the requirements of parts 2 or 3 of this section may result  
  in retention of payment until the appropriate MSDS is received. 
 
 
12. POLITICAL SUBDIVISIONS 
 

Bidders should note that other political subdivisions with which the City has entered into 
municipal cooperation agreements, may participate in the contract resulting from this bid 
award.  Use of this contract by any other political subdivision must be coordinated 
between that subdivision and the contractor.  The City will have no responsibility for any 
such purchases and will have no other role than to notify the other political subdivisions 
that this contract is available to them for purchases.  Subdivisions permitted to use this 
contract are the towns of Brighton, Irondequoit, Pittsford, Greece, and Henrietta. 

 
 
13. NON-COLLUSIVE BIDDING CERTIFICATION 
 

By submission of this bid, each bidder and each person signing on behalf of any bidder 
certifies, and in the case of a joint bid each party certifies as to its own organization, 
under penalty of perjury, that to the best of its knowledge and belief: 

 
 13.1 The prices in this bid have been arrived at independently without collusion,  
  consultation, communication, or agreement, for the purpose of restricting   
  competition, as to any matter relating to such prices with any other bidder or with  
  any competitor. 
 
 13.2 Unless otherwise required by law, the prices which have been quoted in this bid  
  have not knowingly been disclosed by the bidder and will not knowingly be  
  disclosed prior to the bid opening, directly or indirectly, to any other bidder or to  
  any competitor. 
 
 13.3 No attempt has been or will be made by the bidder to induce any other person,  
  partnership or corporation to submit or not to submit a bid for the purpose of  
  restricting competition. 
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        P R O P O S A L 
 
The undersigned bidder hereby agrees to furnish the goods or services specified and to 
otherwise fully meet all terms, conditions, and specifications contained in this Invitation to Bid 
without exception, unless exceptions are clearly noted in this proposal.  SIGNATURE MUST 
BE THAT OF THE BIDDER OR OF AN EMPLOYEE OR AGENT AUTHORIZED TO SIGN 
ON BEHALF OF THE BIDDER. 
 
 

               LOT                UNIT PRICE ESTIMATED ANNUAL QUANTITY  TOTAL BID PRICE 
 

 
A   ONE (1) TANK      X   $____________/ gallon   x    2,200 gallons    =$ ____________ 

                                                 
     

 B   ONE (1) DRUM    X $____________/ gallon   x  55 gallon drum         =$ ____________ 
   
 
         $______________________  
                                                                                                                  TOTAL BID PRICE 
                (ADD A + B) 
 
                                                                                                                     
Does proposed product comply with these specifications? __________ 
 
If not, are deviations explained in an attachment?        ___________ 
 
Has a detailed specifications sheet, including the manufacturer's name, been included with 
proposal? ________ 
 
Is proposed delivery in conformance with these specifications? ________ 
 
 
 
 
 
 
 
_______________________________    _________________________________________ 
        Authorized Signature                   Typed Name and Title of Authorized Signer 
 
__________________________________________________________________________ 
    Typed Name of Company 
 
    (Continued through Page 6) 
 
 
 
 
 
    P R O P O S A L 
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PRINT OR TYPE THE FOLLOWING INFORMATION: 
 
 
_________________________________________________________________________ 
     Name of Firm or Corporation 
 
 
__________________________________________________________________________                                      
     Street Address 
 
 
_________________________________________________________________________ 
   City                              State                               Zip Code 
 
 
________________________  ________________________  ________________________ 
Telephone / Cell No.                 Fax No.     Federal Employer ID# 
 
 
_________________________________________ _____________________________  
E-Mail  Address       Date 
 
 
********************************************************************************************************* 
 
 
ACCEPTED ON BEHALF OF THE CITY OF ROCHESTER FOR: 
 
 
                                         
______________________________________________________________________ 
 
 
 
                    Contract No. ____________   Contract Term:______________________ 
 
 
 
  __________________________________________________ 
                                          Purchasing Agent 
 
 
                                     Date:  ______________________________ 
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