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        _____________________________ 
PRINTED NAME OF BIDDER 

 
 

CEMETERY/CREMATION URNS & MEMORIALS - REBID 
 

Invitation to Bid No. 401755          Issued: April 7, 2014 
 

 
PURCHASING BUREAU CONTACT: Roslyn K. Phillips, CPPB, 585-428-7042 

 
 

BID OPENING: Monday, April 21, 2014 at 11:00 a.m. 
 

Sealed bids are to be returned to the Office of the Purchasing Agent, City Hall , 
Room 105A, Rochester, NY 14614, prior to bid opening, at which time and place all 
bids will be opened, read and recorded. 

 
The bidder's attention is directed to the General Conditions and Instructions to Bidders which 
appears immediately following this title page and is incorporated into the bidding document 
and contract by reference. 
 

CONTRACT CHARACTERISTICS 
(For definitions or explanations, see General Conditions) 

 
Type of Contract: ONE YEAR WITH OPTION TO EXTEND 
 
Bid Deposit Requirement: NONE 
 
Performance Security Requirement: NONE 
 
Insurance Requirement: NONE 
 
Samples Requirement: UPON REQUEST 
 
Descriptive Literature/Technical Data Requirement: NONE 
 
BIDDERS:  Please note that prices, company identification and authorized signature are to    
   be entered on the Proposal which appears at the end of the specifications.  
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1. SCOPE 
 

The intent of these specifications is to establish two contracts for 
CEMETERY/CREMATION URNS & MEMORIALS for the City of Rochester cemeteries. 
 
 Group 1 – Green Burial Products 
  
 Group 2 – N/A 

 
 
2. APPLICABLE PUBLICATIONS TO BE SUBMITTED WITH PROPOSAL 
 

2.1  Current Manufacturer’s Price List 
 

2.2 Complete product line technical specifications on alternates 
 
 
3. MANUFACTURERS 
 

3.1 The manufacturer specified in the Proposal is used to establish a minimum 
acceptable standard.  Products of other manufacturers which are of the same 
quality level and design will be considered if deemed to be equivalent. 

 
3.2 Bids based on alternate manufacturers must be clearly identified as such, and 

bidders should include full product descriptions, drawings or photos, 
specifications and complete price lists with their bid. 

 
3.3 Bids based on alternate manufacturers in Group I – Green Burial Products must 

be products approved by the Green Burial Council with a minimum of a “two leaf” 
rating. 

 
 
4. PROPOSAL 
 

4.1 The unit prices which you list in the Proposal must be your Net Delivered Unit 
Prices.  You must calculate all discounts or deductions in this price.  Therefore, 
the prices you specify will require no further calculations, except to compute the 
total bid price. 
 

    4.2 Pricing of items must match the percentage off discount for catalog discounts.  
(e.g., if item 1 is $2.00 in the catalog, and you offer a 50% discount off the 
catalog price, you must give a price of $1.00 for item 1 in Appendix A.) 

 
   4.3  All items must be included in catalog. 
 
   4.4  Additional pricing is requested on the proposal page for Group 2 items.  The 

additional price shall include the price of the one item and the cost of Next Day 
Air shipping of the one item. 
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5. DISCOUNT OFF CATALOG 
 

Bidders are required to offer a discount off the vendors catalog for similar items 
proposed in each group bid.  The discount is to be the same as the discounted items 
listed on the proposal page.  The discount offered will not be taken into consideration in 
determining the low bidders. However, failure to offer a discount, or the offer of an 
unreasonably low discount, may result in rejection of bid. 
 

 
6 CATALOGS 
 
 6.1 Two (2) complete current catalogs must be included with the bid. 
 

6.2 Up to two (2) additional catalogs must be supplied to the Purchasing Agent within 
ten (10) days of written request.  Failure to provide catalogs as requested shall 
constitute breach of contract. 

 
6.3 The contractor must also, upon request, assist in understanding how to properly 

use the catalogs. 
 
 6.4 Failure to include specifications and price list may result in bid rejection. 
 
 
7. QUALIFICATIONS OF BIDDERS 
 

7.1 In addition to all items specified under paragraph 23 of the General Conditions 
and instructions to Bidders, the City may consider the following in determining a 
Bidder’s responsibility: 

 
7.1.1 That the bidder has in operation a facility adequate for the services 

specified herein. 
 

7.1.2 That the bidder employs qualified personnel to render prompt, efficient 
and quality service. 

 
7.1.3 Previous performance under City contracts, or contracts of sufficient and 

comparable size with other customers. 
 

7.2 The City of Rochester may inspect the bidder’s facility and require submission of 
such additional information as may be requested verify the bidder’s responsibility. 

 
 7.3 MANUFACTURER’S CERTIFICATION 
 

If requested, bidder must submit a certificate executed by the manufacturer 
stating that he is an authorized agent, dealer or distributor of the manufacturer. 
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8. CONTRACT PERIOD 
 

8.1 It is the intention of the City to enter into a contract for a term of approximately 
one (1) year, commencing upon the date of the contract award and ending on 
March 31, 2015. 

 
8.2 The City may extend the contract under the same terms and conditions for an 

additional three (3) years, in one (1) year increments or less, from the date of 
expiration, provided such extension is mutually agreeable. 

 
 
9. PRICE 
 
 9.1 Unit prices will remain firm and fixed throughout the contract term(s). 
 

9.2 Items other than those specified in the Proposal shall be determined by applying 
the bidder’s stated discount to the manufacturer’s catalog specified herein, and 
subsequent revisions thereof by the manufacturer.  Contractor shall notify the 
Purchasing Agent in writing a minimum of two weeks prior to revision of price list 
and shall submit two copies of revised prices.  New Manufacturer’s price lists 
may be submitted by the contractor not more often than at ninety (90) day 
intervals. 

 
 9.3 Bidder shall quote single percentage discount only.  Bids containing multiple  
  discounts are subject to rejection. 
 

9.4 The City is exempt from State Sales and Federal Excise Tax.  This should be 
considered when quoting discount. 

 
9.5 All orders shall be priced F.O.B. destination, including unloading at storeroom 

door of agency.  Exceptions to this provision must be clearly stated in the 
Proposal. 

 
9.6 For emergency orders the City may request Next Day Shipping, which may be 

invoiced as a separate charge if paid by the contractor 
 
 
 
10. REQUEST FOR PRICE CHANGE 
 

10.1 Prices bid for the specified items shall remain firm for the original contract term. 
 

10.2 Requests for price increases to take effect during a contract extension must be 
submitted with the offer to extend or earlier.  A price increase may be considered 
under the following conditions: 

 
10.2.1 Written notification from the manufacturer to the vendor stating there will 

be a price increase and the amount; 
 

10.2.2 Written notification from the vendor to the City of Rochester Purchasing 
Agent requesting a price increase and accompanied by the 
manufacturer’s letter. 

 
10.3 Increases shall be limited to the actual cost increase to the vendor. 



CEMETERY/CREMATION URNS & MEMORIALS - REBID 
 

401755 4 

 
10.4 The decision to grant a price increase during the extension period will rest solely 

with the Purchasing Agent. 
 

10.5 Requests for price decreases will be honored two (2) weeks from receipt of 
request. 

 
 
11. BASIS OF AWARD 

 
11.1 The contract award shall be based on the Lowest Total Bid Price offered by a 

responsive and responsible bidder for each Group. 
 

   11.2 Pricing of items must match the percentage off discount for catalog discounts.  
(e.g., if item 1 is $2.00 in the catalog, and you offer a 50% discount off of the 
catalog price, you must give a price of $1.00 for item 1 in Appendix A.) 

. 
11.3 The Purchasing Agent reserves the right to reject a bid offering a 

disproportionate discount. 
 
 
12. QUANTITIES 
 

12.1 The quantities listed in the Proposal are estimates only.  The contract shall be for 
the actual quantities ordered during the contract period. 

 
 12.2 The City reserves the right to advertise for unanticipated requirements of   
  substantial quantities in the best interests of the City, at the discretion of the  
  Purchasing Agent.  
 
 
13. PACKAGING 
 

All items furnished must be new and in the manufacturer’s individual original standard 
package, clearly marked as to part number and contents. 

 
 
14. NON-SPECIFIED ITEMS 
 

14.1 The City reserves the right to negotiate prices with and order from the contract 
vendor non-specified items which are comparable to and/or complement the 
items specified herein. 

 
14.2 Such orders will be placed if the City concludes that it is in the City’s best 

interest to purchase such items so that they are consistent with the items 
specified herein. 

 
 14.3 The contract vendor must submit written price quotes to the Office of the  
  Purchasing Agent for proper authorization and/or approval prior to such items  
  being ordered. Items supplied without prior approval of the Purchasing Agent will 

  not be paid. 
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15. SAMPLES 
 

If requested, samples must be provided within five (5) calendar days of verbal or written 
request. 

 
 
16. NON-COLLUSIVE BIDDING CERTIFICATION 
 

By submission of this bid, each bidder and each person signing on behalf of any bidder 
certifies, and in the case of a joint bid, each party certifies as to its own organization, 
under penalty of perjury, that to the best of its knowledge and belief: 

 
16.1 The prices in this bid have been arrived at independently without collusion, 

consultation, communication, or agreement, for the purpose of restricting 
competition, as to any matter relating to such prices with any other bidder or with 
any competitor. 

 
16.2 Unless otherwise required by law, the prices which have been quoted in this bid 

have not knowingly been disclosed by the bidder and will not knowingly be 
disclosed prior to the bid opening, directly or indirectly, to any other bidder or with 
any competitor. 

 
16.3 No attempt has been or will be made by the bidder to induce any other person, 

partnership or corporation to submit or not to submit a bid for the purpose of 
restricting competition. 
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P R O P O S A L 
 
The undersigned bidder hereby agrees to furnish the goods or services specified and to 
otherwise fully meet all terms, conditions, and specifications contained in this Invitation to Bid 
without exception, unless exceptions are clearly noted in this proposal.  Signature must be 
that of the bidder or of an employee or agent authorized to sign on behalf of the bidder. 
 
GROUP I:  GREEN BURIAL PRODUCTS 
 
 
      NET DELIVERED 
ITEM NO. DESCRIPTION  UNIT PRICE   x    QUANTITY =   TOTAL 
  
1. Unity Earthurn – 200 cu. in. 
 8” w x 5” d x 6.5” h  
 
 Passages International  $________  x 10 =  $_________ 
 or City approved equal 
  

______________________________ 
Manufacturer’s Make and Model # 

 
 
2.  Embrace Earthurn – 230 cu. in. 
 8.5”w x 8.5”h x 5”  
 
 Passages International  $_______  x 10 =  $________ 

or City approved equal 
       

______________________________ 
Manufacturer’s Make and Model # 

 
 
3.  Cornstarch EcoUrn – 238 cu. in. 
 10.25”h x 7” diameter 
 
 Passages International  $_______  x 10 =  $________ 
 or City approved equal 
       

______________________________ 
Manufacturer’s Make and Model # 

 
 
 
_____________________________    _________________________________________ 
 Authorized Signature        Typed Name and Title of Authorized Signer 
 
 
_________________________________________________________________________ 
                                        Typed Name of Company 
 
                               (Continued through Page 13) 
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P R O P O S A L 
 
GROUP I   (Continued) 
 
      NET DELIVERED 
ITEM NO. DESCRIPTION  UNIT PRICE   x  QUANTITY   = TOTAL 
 
 4. Bamboo Urn – 210 cu. in. 

8.625”h x 7.5”w x 7.5”d 
 
       Passages International  $_______  x 60 =  $________ 

or City approved equal 
       

______________________________ 
Manufacturer’s Make and Model # 

 
5. Salt Urn – 220 cu. in. 
 9.5”h x 8” diameter 
   

Passages International  $_______  x 70 =  $________ 
or City approved equal 

       
______________________________ 
Manufacturer’s Make and Model # 

 
 
6. Sand and Gelatin Urn – 200 cu. in. 
 8.86” h x 6.89” diameter 
   
 Passages International  $_______  x 20 =  $________ 
 or City approved equal 
       

______________________________ 
Manufacturer’s Make and Model # 

 
 
GROUP I TOTAL BID PRICE $_____________________ 
              
Discount off Catalog Price for Similar Items: Less ____________% 
 
Catalog Name and Effective Date _______________________________________________  
 
 
 
_______________________________    _________________________________________ 
 Authorized Signature            Typed Name and Title of Authorized Signer 
 
 
__________________________________________________________________________ 
                                                   Typed Name of Company 
 
                                (Continued through Page 13) 
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QUESTIONNAIRE FORM FOR CITY SPECIFICATIONS 

 
          TO BE FILLED IN BY BIDDER AND PRESENTED WITH BID PROPOSAL 
 
Is this bid in conformance with specifications?   Yes_________ No__________ 
 
If answer is "No,” bidder must identify and explain each exception taken, and reference must 
be made to each page and paragraph to which the exception will apply. 
 
It shall be understood that if no exception is taken, the contractor shall supply all materials or 
services as specified. 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
 
 
 
 
 
 
 
_______________________________    ______________________________________ 
           Authorized Signature               Typed Name of Authorized Signature 
 
______________________________________________________________________ 
                                      Typed Name of Company 
 
                                (Continued through Page 13) 
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P R O P O S A L 
 
 

PRINT OR TYPE THE FOLLOWING INFORMATION: 
 
 
 
____________________________________________________________________ 

Name of Firm or Corporation 
 
 
____________________________________________________________________ 

Street Address 
 
 
____________________________________________________________________ 
   City                              State                               Zip Code 
 
 
_______________________    ___________________________________________    
Telephone / Fax No.   Federal Employer Identification No. 
 
 
____________________________________________________________________ 
  E-mail Address of Recipient of Contract Awards and Extensions  
 
 
____________________________________________________________________ 
      Date 
 
************************************************************************************************* 
 
 

ACCEPTED ON BEHALF OF THE CITY OF ROCHESTER FOR: 
 
 
                                         
____________________________________________________________________ 
 
 
 
                    Contract No. ____________   Contract Term:______________________ 
 
 
 

__________________________________________________ 
                                          Purchasing Agent 
 
 

Date:  ________________ 

 






















