
  

 

 

 

 

                                                                                                                                                                                                                                                

Bureau of Purchasing 
Department of Finance 

City Hall Room 105A, 30 Church Street 

Rochester, New York 14614-1281 

www.cityofrochester.gov 

 Phone: 585.428.7041          Fax: 585.428.6038          TTY: 585.428.6054                  EEO/ADA Employer 

           ____________________________ 
           PRINTED NAME OF BIDDER 
 
     

XEROGRAPHIC & FINE PAPERS 
 
        
   Invitation to Bid No. 401820  Issued: March 17, 2014 
 
              
 PURCHASING BUREAU CONTACT: Tammy Macon, Purchaser (585) 428-7389 
 
   
  BID OPENING: Thursday, March 27, 2014 at 11:00 a.m. 
 
 
Sealed bids are to be returned to the Office of the Purchasing Agent, City Hall Room 105A, 
Rochester, NY 14614, prior to bid opening, at which time and place all bids will be opened, 
read and recorded. 
 
The bidder's attention is directed to the General Conditions and Instructions to Bidders which 
appears immediately following this title page and is incorporated into the bidding document 
and contract by reference. 
 
     CONTRACT CHARACTERISTICS 
   (For definitions or explanations, see General Conditions) 
 
Type of Contract:  TERM CONTRACT, WITH OPTION TO EXTEND 
 
Bid Deposit Requirement:  NONE 
 
Performance Security Requirement:  NONE 
 
Insurance Requirement:  NONE 
 
Samples Requirement:  YES 
 
Descriptive Literature/Technical Data Requirement:  IF REQUESTED 
 
BIDDERS: Please note that prices, company identification and authorized signature are to  
  be entered on the Proposal which appears at the end of the specifications. 
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 1. SCOPE AND CLASSIFICATION 
 
  1.1 These specifications cover the requirements for fine paper and color copy  
  products as needed for all City Departments. 
 
  1.2 It is the intent of the City to use recycled stock paper for fine papers and cover  
  stock.  Acceptable recycled stock will contain a minimum of 30% post consumer  
  waste. 
 
 2. SPECIFICATIONS 
 
  2.1 2.1.1 Acid Free 
 
   2.1.2 Size:  Vary (per proposal) 
 
   2.1.3 Weight:  Vary (per proposal) 
 
   2.1.4 Caliper:  .0038" to .0043" 
 
   2.1.5 Moisture (as received):  4.7% + 1.0% 
 
   2.1.6 Opacity:  85% minimum 
 
   2.1.7 Stock: 30% Post Consumer Waste 
 
   2.1.8 Brightness:  (% ref.) 92% minimum (average) 
 
   2.1.9 Cut sizes:  Precision cut to within + .031 inch of specified size 
 
  2.1.10 Brand:  Mohawk, Hammermill Great White or approved equal 
 
  2.1.11 Grain: Short (Color Copy Products) 
 
 2.2 Miscellaneous Stock 
 
 2.3 Paper furnished must contain physical characteristics which enable it to run  
  consistently through the Xerox Copier Systems and be capable of being printed  
  on two sides without excessive curling or otherwise jamming the copier.   
 
  2.3.1 All paper furnished must be unconditionally guaranteed to provide   
   trouble- free operation when used on a Xerox Nuvera, Xerox C-90 and  
   Xerox 700 Digital Color Press.   
 
  2.3.2 Also must be guaranteed trouble free operation on Xerox printers.  
 
  2.4 Packing 
 
   2.4.1 Ream wrapped in moisture proof paper. 
 
   2.4.2 Each ream and each carton must have a label affixed to one end, 
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   indicating: 
 
   A. Brand Name 
 
   B. Size 
 
   C. Color 
   
   D. Number of Sheets 
 
   E. Substance Weight 
 
   2.4.3 Standard packing of 500-4,000 sheets per carton is required. 
 
 2.5 Sample 
 
  Prior to award, sufficient sample quantities of the proposed product must be  
  submitted to the City for testing on City machines.   
 
  2.5.1 Failure of the sample to meet the specifications or otherwise run properly  
   on City equipment shall be cause for rejection of bid. 
 
  
3. GUARANTEE 
 
 If requested, bidder must submit a letter from the paper mill manufacturing the stock bid 
 on, unconditionally guaranteeing that the stock furnished will operate trouble-free on a 
 Xerox Nuvera, Xerox 700 Color Digital, Xerox C90 or Xerox WorkCentre 5755 
 photocopying machines. 
 
4. QUANTITIES 
 
  4.1 All quantities listed on proposal sheet are estimated usage for one (1) year.   
 
  4.1.1 There is no guarantee that quantities purchased off this contract will be  
   equal to or more than estimates.   
 
  4.1.2 Contractor will be expected to supply reasonable quantities in excess of  
   the estimates, if requested. 
 
 4.2 This contract will only cover actual quantities ordered during the term of the  
  contract. 
 
 4.3 Purchases will be made in minimum quantities of 20 cartons to one location  
  within the City limits except City Hall, Rochester Police Department, and Rundel  
  Public Library, where purchases may total 80 cartons or more. 
 
  4.4 Purchases will be made by Purchase Order only. 
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4.5 The City reserves the right to order non-specified items that are similar to items shown 
 on the Proposal at the discount shown in the Proposal for miscellaneous items, under 
 the same delivery terms specified in Section 6.  
 
5. MINIMUM ORDER 
 
 5.1 Minimum order contractor must accept is 20 cartons.   
 
  5.1.1 However, less than 20 cartons of a size may be ordered, provided that it  
   appears on the same purchase order and is for delivery to the same  
   destination and totals 20 cartons or more. 
  
 5.2 Contractor may, at own discretion, accept or reject any order for less than 20  
  cartons.   
 
   5.2.1 If accepted, price must be the same and must also include inside delivery.   
 
   5.2.3 No additional charges will be allowed. 
 
  5.3 Contractor must guarantee to ship minimum order quantity at all times during the 
  term of this contract. 
 
 6. DELIVERY 
 
  6.1 Will be F.O.B. inside destination. 
 
  6.2 Delivery to be made within five (5) days A.R.O. except for mill shipments which 
  must be made within thirty (30) days A.R.O. 
 
  6.3 If this time is not acceptable, the bidder should state their guaranteed delivery on  
  the Proposal Page.  The Purchasing Agent reserves the right to reject any bids in 
  which the delivery time is unacceptable. 
 
  6.4 Failure to deliver promptly shall constitute non-conformity with the specifications  
  and may result in termination of the contract at the discretion of the Purchasing  
  Agent.  
 
  6.5 Contractor's driver must unload delivery truck and make inside delivery to using  
  agency as indicated on Purchase Order. 
 
  6.6 If no elevator is available at the delivery site, contractor will only be required to  
  deliver inside to a street level (no steps) ground floor location. 
 
 
7. CONTRACT TERM 
 
  7.1 Contract prices will be firm from date of award to March 31, 2015.   
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 7.2 The City may extend the contract for up to two (2) additional terms of one (1)  
  year or less provided such extension is mutually agreeable to both the City and  
  the contractor. 
  
 8. PRICE CHANGES 
 
  8.1 Requests for price increase shall be made in writing to the Purchasing Agent. 
 
  8.2 Requests shall be based on supplier cost increase to vendor. 
 
  8.3 Price increase cannot exceed supplier's cost increase to vendor. 
 
  8.4 Supplier's substantiation must accompany this request. 
 
 8.5 Request for price increase shall not be granted more than once in any   
  consecutive three (3) month period. 
 
 
9. TERMINATION 
 
 Either party has the right to terminate this contract for any reason with sixty (60) days 
 written notice. 
 
 9.1 Any material already manufactured prior to notification is subject to the terms of 
  this contract. 
 
 9.2 Material required to fill any purchase orders submitted prior to notification is  
  subject to the terms of this contract. 
  
 9.3 Any normal, non-inflated, purchases required during the sixty (60) day notice  
  period will be subject to the terms of this contract. 
 
 
10. BASIS OF AWARD 
 
 10.1 Award will be made to the lowest responsive and responsible bidder, on Total Bid  
  Price. 
 
 10.2 A discount from current manufacturer’s list price shall be offered for other   
  similar paper items that may be requested by the City during the contract term. 
  
11. RECYCLED MATERIALS PREFERENCE 
 
 11.1 In order to preserve environmental resources by broadening the market for  
  recycled products through the power of public purchasing, New York State has  
  established percentage cost premiums to allow municipal purchasing of recycled  
  products, whenever the price is reasonably competitive and the quality adequate  
  for the purpose intended. 
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 11.2 A recycled product shall be defined as "any product which has been   
  manufactured from secondary materials otherwise destined for the waste stream  
  including, but not limited to, old newspapers, magazines, paperboard boxes,  
  tabulating cards, mixed waste, used fibrous material such as rags and overstock  
  on obsolete inventories from distribution, wholesalers, printers and other   
  companies defined in rules and regulations promulgated by the state   
  commissioner of general services provided that such term does not include those 
  materials and by-products generated from and commonly reused within, an  
  original manufacturing process." 
  
 11.3 A cost premium of no more than ten (10) percent will be allowed in determining  
  low bid for purchase of post-consumer waste recycled products. 
 
 11.4 A cost premium of no more than fifteen (15) percent will be allowed in   
  determining low bid for purchase of products made of at least (50) percent post- 
  consumer waste from the New York State waste stream. 
 
 11.5 If recycled products are greater than 10% or 15% more expensive, as specified  
  in .3 and .4 above, the City will not consider their prices reasonably competitive. 
 
 11.6 These premiums will be calculated in determining the low responsive and   
  responsible bidder under the Basis of Award section. 
 
 11.7 The presence of such recycled materials may be reviewed by the City as it  
  deems appropriate, requesting whatever additional information it requires. 
 
 11.8 Deliberate misrepresentation by the vendor will result in rejection of the bid and  
  such other penalties as may be appropriate. 
 
 11.9 To qualify for recycled products cost premium: 
 
  11.9.1 Bidders must state on the Proposal Page which cost premium category  
   applies. 
 
  11.9.2 Bidders must include full documentation of the presence of such recycled  
   materials with the bid offering. 
 
  11.9.3 Bidders must state whether the materials they are recycling are pre- 
   consumer or post-consumer waste. 
 
12. QUALIFICATION OF BIDDER 
 
 12.1 Bids will be accepted for only established paper manufacturers or their   
  authorized distributors.  In the event a bid is submitted by a distributor, the  
  distributor hereby guarantees that he/she is an authorized distributor of the  
  manufacturer and that the manufacturer has agreed to supply the distributor with  
  all quantities of items to be ordered by the distributor pursuant to any resulting  
  contract with the City. 
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 12.2 Prior to award, low bidder must show evidence of ability to fulfill the specifications 
  and submit three references if so requested. 
 
 
13. POLITICAL SUBDIVISIONS 
 
 Bidders should note that other political subdivisions in particular the Rochester City 
 School District may participate in the contract resulting from this bid award as authorized 
 by General Municipal Law.  Use of this contract by any other political subdivision must 
 be coordinated between that subdivision and the contractor.  The City will have no 
 responsibility for any such purchases and will have no other role than to provide other 
 political subdivisions a copy of this contract if requested. 
 
14. NON-COLLUSIVE BIDDING CERTIFICATION 
 
 By submission of this bid, each bidder and each person signing on behalf of any bidder 
 certifies, and in the case of a joint bid each party certifies as to its own organization, 
 under penalty of perjury, that to the best of its knowledge and belief: 
  
 14.1 The prices in this bid have been arrived at independently without collusion,  
  consultation, communication, or agreement, for the purpose of restricting   
  competition, as to any matter relating to such prices with any other bidder or with  
  any competitor.  
 
 14.2 Unless otherwise required by law, the prices which have been quoted in this bid  
  have not knowingly been disclosed by the bidder and will not knowingly be   
  disclosed prior to the bid opening, directly or indirectly, to any other bidder or to  
  any competitor. 
 
 14.3 No attempt has been or will be made by the bidder to induce any other person,  
  partnership, or corporation to submit or not to submit a bid for the purpose of  
  restricting competition. 
 
The undersigned bidder hereby agrees to furnish the goods or services specified and to 
otherwise fully meet all terms, conditions, and specifications contained in the Invitation to Bid 
without exception, unless exceptions are clearly noted in the proposal.  Signature must be 
that of the bidder or any employee or agent authorized to sign on behalf of the bidder. 

 
 
 
 
 
 
 
 
 
 
 
 
 



XEROGRAPHIC & FINE PAPERS 

 

401820 7 

 

PROPOSAL 
 

OTHER FINE PAPERS 
COLOR COPY PRODUCTS 

 (NOTE:  Unit prices are per case) 
 
   
The undersigned bidder hereby agrees to furnish the goods or services specified and to 
otherwise fully meet all terms, conditions, and specifications contained in the Invitation to Bid 
without exception, unless exceptions are clearly noted in the proposal.  Signature must be 
that of the bidder or any employee or agent authorized to sign on behalf of the bidder. 
    
 
OTHER FINE PAPERS 
 
COLOR   SIZE  12 MO. EST. UNIT PRICE  EXTENSION 
 
65#/67# Vellum Cover,  
  White   8-1/2 x 11   10 M  $________/case $__________ 
 
65#/67# Vellum Cover, 
  Reg. Colors  8-1/2 x 11   50 M  $________/case $__________ 
 
65#/67# Vellum Cover, 
  High Tones  8-1/2 x 11   25 M  $________/case $__________ 
 
65#/67# Vellum Cover, 
  Bright Ulta Colors  8-1/2 x 11   25 M  $________/case $__________ 
 
 
 
 
BRAND NAME INDEX STOCK IS:    ____________________________________________ 
 
 
BRAND NAME VELLUM COLORS IS: ___________________________________________ 
 
 
 
 
 
 
_____________________________ ______________________________________ 
 Authorized Signature          Typed Name of Authorized Signature 
 
__________________________________________________________________________ 
     Typed Name of Company 
              (Continued through Page 12)  
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PROPOSAL 
 
 
COLOR COPY PRODUCTS 

 
 
COLOR   SIZE  12 MO. EST. UNIT PRICE  EXTENSION 
 
28 lb., Color Copy   
Brightness: 96% min. 8-1/2 x 11   24 M  $________/case $__________ 
Color: White 
 
28 lb., Color Copy 
Brightness: 96% min. 11 x 17   24 M  $________/case $__________ 
Color: White 
 
28 lb., Color Copy-Cover  
Brightness: 96% min. 8 ½ x 14     5 M  $________/case $__________ 
Color: White 
 
60 lb., Color Copy-Cover 
Brightness: 96% min. 8 ½ x 11         3 M  $________/case $__________ 
 
60 lb., Color Copy-Cover 
Brightness: 96% min. 11 x 17         6 M  $________/case $__________ 
 
60 lb., Color Copy-Cover 
Brightness: 96% min. 12 x 18         12 M $________/case $__________ 
 
80 lb., Color Copy-Cover 
Brightness: 96% min. 8 ½ x 11         5 M  $________/case $__________ 
Color: White 
 
80 lb., Color Copy-Cover 
Brightness: 96% min. 11 x 17     30 M $________/case $__________ 
Color: White 
 
 
 
 
 
 
_____________________________ ______________________________________ 
 Authorized Signature          Typed Name of Authorized Signature 
 
__________________________________________________________________________ 
     Typed Name of Company 
             (Continued through Page 12) 
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PROPOSAL 
 
 
COLOR COPY PRODUCTS (CONTINUED) 
 
 
COLOR   SIZE  12 MO. EST. UNIT PRICE  EXTENSION 
 
 
80 lb., Color Copy-Cover 
Brightness: 96% min. 12 x 18     10 M $________/case $__________ 
Color: White 
 
80 lb Color Copy-Gloss 11 x 17       5M  $ _________/case $ __________                    
Brightness: 100% min. 
Color: White 
 
100 lb Color Copy-Cover 11 x 17       5 M $ _________/case $ __________                    
Brightness: 100% min. 
Color: White     
       
100 lb Color Copy-Cover 12 x 18       5M  $ _________/case $ __________                    
Brightness: 100% min. 
Color: White 
 
 
 
      TOTAL BID PRICE: $__________________             
 
 
MISCELLANEOUS ITEMS (DISCOUNT PER UNIT)     _____________ % 
             
                
                                    
 
BRAND NAME COLOR COPY IS:  _____________________________________________ 
 
 BRAND NAME COLOR COVER IS: ____________________________________________ 
 
 
Guaranteed Delivery: _______ Calendar Days After Receipt of Order (ARO) 
 
 
 
_____________________________ ______________________________________ 
 Authorized Signature          Typed Name of Authorized Signature 
 
__________________________________________________________________________ 
     Typed Name of Company 
             (Continued through Page 12) 
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PROPOSAL 
 
Recycled Products Status 
 
 
I certify that the product(s) offered herein are made from: 
 
 ______  < post-consumer waste materials 
 
      or 
 
 ______  < at least 50% New York State post-consumer waste materials 
 
 
 
Is documentation of the above recycled material content attached to the bid? 
 
 Yes ________ 
 
 No  ________ 
 
 
 Note: Acceptance of post-consumer waste material certification is subject to the City's 
  review. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
_____________________________ ______________________________________ 
 Authorized Signature          Typed Name of Authorized Signature 
 
 
__________________________________________________________________________ 
     Typed Name of Company 
             (Continued through Page 12) 
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QUESTIONNAIRE FORM FOR CITY SPECIFICATIONS 
 
          TO BE FILLED IN BY BIDDER AND PRESENTED WITH BID PROPOSAL 
 
Is this bid in conformance with specifications?   Yes_________ No__________ 
 
If answer is "No,” bidder must identify and explain each exception taken, and make reference 
to each page and paragraph to which the exception will apply. 
 
It shall be understood that if no exception is taken, the contractor shall supply all materials or 
services as specified. 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
 
 
 
 
 
 
 
_______________________________    ______________________________________ 
            Authorized Signature               Typed Name of Authorized Signature 
 
______________________________________________________________________ 
                                        Typed Name of Company 
                            (Continued through Page 12) 
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P R O P O S A L 
 
 
PRINT OR TYPE THE FOLLOWING INFORMATION: 
 
 
__________________________________________________________________________ 
    Name of Firm or Corporation 
 
 
__________________________________________________________________________ 
     Street Address 
 
 
__________________________________________________________________________ 
 City     State     Zip Code 
 
 
______________________________ _______________________________________ 
 Telephone/Fax No.    Federal Employer ID No. 
 
 
 __________________________________________________________________ 
  E-mail address of recipient of contract awards and extensions 
 
 
    Date: ____________________________ 
 
 
 
********************************************************************************************************** 
 
 
  ACCEPTED ON BEHALF OF THE CITY OF ROCHESTER FOR: 
 
 
__________________________________________________________________________ 
 
 
 
Contract No. ______________________ Contract Term:  ___________________________ 
 
 
 
  _____________________________________________ 
    Purchasing Agent 
 
 
 
    Date:  ___________________ 






















